


DO YOUR OWN RESEARCH

* This presentation is meant to serve as a resource during this application cycle.

It does NOT cover all aspects of the application, so you must do your own research!

Review the CASPA Application Instructions for more detailed information.

You can also contact CASPA for further assistance:

— Phone: 617-612-2080 (applicant inquiries only)

— Application: caspa.liaisoncas.com

— Email: caspainfo@caspaonline.org

— Hours of operation: Monday - Friday (9:00 am - 5:00 pm Eastern Time)

CASPA verification process may take up to six weeks after your application, transcripts,
and payment are received.

CASPA Application Cycle Dates can be reviewed here.



https://help.liaisonedu.com/CASPA_Applicant_Help_Center
https://caspa.liaisoncas.com/applicant-ux/#/login
mailto:caspainfo@caspaonline.org
https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Starting_Your_CASPA_Application/Getting_Started_with_Your_CASPA_Application/2_CASPA_Application_Cycle_Dates

WHEN TO APPLY/CHECKLIST

 CASPA Opens: April 27,2023

* Before this date, you should have:

— Completed all prerequisite courses listed on the Pre PA Quick Facts Sheet, or have a plan to complete
the rest of the required prerequisite courses for all PA schools to which you wish to apply.

— Taken or scheduled the GRE

— Asked your (3) evaluators to write letters of recommendation (one PA, one faculty member and one
supervisor/employer letter are typically recommended, but programs may have specific
requirements that differ from these recommendations—be sure to research your programs of
interest)

— Completed your personal statement (5000 characters max), or at least have a draft complete
— Compiled your resume

— Documented your shadowing hours with a Physician Assistant/Associate

— Documented your direct patient care experiences for use in uploading onto CASPA app

— Printed out an unofficial transcript to help you list your courses within the application

— Re-applicants should print out a copy of their previous application in preparation for the 2023 cycle.
Instructions regarding downloading last cycle’s application can be found here.

 CASPA's recommended timeline for the application process can be found here


https://ppao.uga.edu/_resources/documents/Pre-PAQF.pdf
https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Starting_Your_CASPA_Application/Creating_and_Managing_Your_CASPA_Account/3_Use_an_Existing_CASPA_Account_to_Re-Apply
https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Starting_Your_CASPA_Application/Getting_Started_with_Your_CASPA_Application/00_CASPA_Quick_Start_Guide

FEE ASSISTANCE PROGRAM

e The CASPA FAP is a fee assistance program designed to assist students who demonstrate extreme
financial need while applying to CASPA. (subject to change)

* FAP-approved applicants will receive assistance to cover the initial application fee. It is first-served basis.
Each fee waiver covers the cost of the first two programs (5184 and $61, for a total of $245)

» To qualify for a fee waiver, you must have either:

— Filed a 2022 Federal Income Tax Return Form 1040, 10404, or 1040EZ with an adjusted gross income that falls
below the Low-Income Level listed here, or

— Been listed as a dependent on a filed 2022 Federal Income Tax Return Form 1040, 1040A, or 1040EZ with an
adjusted gross income that falls below the Low-Income Level listed below. If you were claimed as a dependent
by a parent or guardian on their 2022 Federal Income Tax Return, CASPA requires you to use that
individual's Federal Income Tax Return instead of your own.

« Additionally, you must request a fee waiver before you submit your application. Requests received after
an application has been submitted will not be honored.

e Ifyou are approved for a fee waiver, you are required to submit your application within 14 days (including
holidays and weekends).



https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Starting_Your_CASPA_Application/Getting_Started_with_Your_CASPA_Application/3_CASPA_Application_Fees
https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Starting_Your_CASPA_Application/Getting_Started_with_Your_CASPA_Application/3_CASPA_Application_Fees

CREATING AN ACCOUNT E——

The information belowrwill be provided to the admissions offices st the programs to which you
=pphy. Please provide complete and socurste informaticn. Within the application you v will be sble ¢
=

* Click here to create a CASPA account. i

Al information is required unless noted 2= optional.

— Consider creating a new email account Your Name
for applications so no emails get lost in S
another account © Do NOT create a new B
account before —
— Scroll to the bottom of the page and April 27,2023 when the s -
. « : new cycle opens!
click on the “Login to the 2023-2024 ey R
Any LORs, personal ontact Informa
CASPA Application.” It will take you to statement, documents - —
the application login where you will received priortojthisidate e a1 -
will be discarded! J— —
create your account.
= Username and Password
CAS PA ‘r’u;r ,serr.mmel rust be I:t e::r_ Z.:qurum-:. Yo,'- :lllsE.n'IDr;' rrust be & minimum of § characters:
Welcome to CASPA . —
Create only one account to avoid e E— "
1= processing delays and difficulties.
e Duplicate accounts and any Terms and Conditions
\ documents associated with those s - I -

accounts are deleted.



https://caspa.liaisoncas.com/applicant-ux/#/login

REAPPLYING TO CASPA FAQ

« I applied to CASPA last year and would like to reapply. What information can be carried over to my current
application?

— All applicants who have created a log in will be able to carry forward the information that they have previously
entered. Applicants can log in with the same username and password used previously and will be able to select
the information to be carried forward.

* Information that CAN be carried over includes colleges and universities attended, coursework previously verified and the
transcripts that correspond with these courses, official test scores, entered experiences and achievements, etc.

* Information that CAN NOT be carried over includes letters of evaluation, payments, and program-specific information

 Iam no longer in touch with my evaluators. Can CASPA carry over my letters of evaluation?

— No. Under NO circumstances can CASPA carry over any of your letters of evaluation from a previous application.
These must be resubmitted for the new cycle.

 DolIneed to resend transcripts I had sent last year?

— Ifyour application was not verified in the previous cycle, you will be required to submit transcripts from each
institution that you have attended.

— Ifyou completed additional coursework since the last cycle your coursework will need to be updated.

* You can find more information about reapplying to CASPA linked here.



https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Starting_Your_CASPA_Application/Creating_and_Managing_Your_CASPA_Account/3_Use_an_Existing_CASPA_Account_to_Re-Apply

PROGRAM SELECTION

* Once you have created an account, you
must select at least one PA school or
college to which you will be applying.

— Itis best to add all programs you are
applying to at this point.

— You can always add more programs
later or remove a program prior to
submission of the application if you opt
not to apply to this program.

— Once you have added one or more
programs to which you are applying,
you will need to review the list of
designations schools and colleges, and
then advance to the application.

e View participating programs here

CASPA © 2

Select the Programs to Which You Want to
Apply

Select at least one program to start your application. You can add additional programs from the Add Program List at any time. CASPA applicants apply to an
average of 7 PA programs.

Use the search filters below to locate programs by Organization Name, Start Term, Deadline and State.

Some organizations may only allow you to apply to one program. If you select two, you will be asked to choose one.

APPLICATIONS
READY FOR TOTAL FEE(S)
SUEMISSION

0 $0

Organization Name

Organization

Stat:
e All States

Deadli
cading DeadlineDisplay

Start Term
Start Term

Show . Available Programs . % Past Programs . % Future Programs Reset Filters

PROCRAM NAME LEVEL STATE START TERM DEADLINE


https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Starting_Your_CASPA_Application/Getting_Started_with_Your_CASPA_Application/3_CASPA_Participating_Programs_and_Eligibility

SCHOOL SELECTION

* 1school: $184 Number of
— Each additional school: $61 Designated CASPA
Schools
e Average applicant applies to 10 schools 1 $179
— 10 schools: $733 (Under the Submit 2 $236
Application tab you can see the total cost
before you confirm your application) 3 $291
« APPLY EARLY! 4 $347
— Since most physician assistant/associate
school acceptance is done on a rolling 5 3403
basis, applicants who submit early are 6 $459
more successful in being invited to
interviews and considered for 7 $515
scholarships first. Please note that there
are exceptions. 8 $571
— Once your application becomes complete 9 $627

(application submitted and all official
transcripts received) it can take an 10 $683
additional 4 - 6 business weeks for

your application to be verified. 10+ Alal 3 per adldiieel pro g




APPLICATION DASHBOARD

©LQ * There are four main sections of the CASPA
Add Program Submit Application @ Check application:
nl\\(]/ﬂl\}:]égg)}}ﬂc(?'g]‘_non Zf;:ed up your application by entering your colleges attended _ Personal Information

cess to each part of the application

;Z:’vv:vwm\or'we(n4ndaM.g- level overview of p l A‘ d O, . .
: Information Fistory — Academic History
2 CASPA application — Welcome! - r in Inf rm i n
5 < Supporting Informatio
— Program Materials
Supporting Program ~
- Information Materials ) ) _
e » Applicants can also access their profile,

¢ . ' ‘ (v 'E access the help center, add and remove
: /L 4 . programs, submit their application, check

the status of application documents, and see
: their notifications on the dashboard!
Applicants must select at least one program to access
this application dashboard!

-




PERSONAL INFORMATION
SECTION

 This section includes:

Personal
Information

Academic NOTE: Please list any alternate names used
History such as nickname, maiden name, or name

— Biographic Information variance in the Alternate Name field under
: the Biographic section of the application.
— Contact Information ' ’ grap f the app
— Citizenship Information — & i
2 2 e My Application -
— Race & EthHICIty Ynbirmation Materials g e coon B Personal Information

o8 Sections Completed

— Other Information @ @ § N
— Family Information T

— Environmental Factors L SN\ - SR~ 2 .

SWyyiy  Citizenship Information

— Other Information

" Race & Ethnicity

| Family Information

Environmental Factors

* Proofread your application AT e
for accuracy and grammar
errors.




ENVIRONMENTAL FACTORS

Environmental Factors
* Make sure you fill this

S e Cti O n O ut YO u r Enter your responses to these questions. Visit the Applicant Help Center for more information.

. Once you submit your application, you cannot edit this section.
o

responses assist the ——
re p re S e ntative tO Release Statement Childhood Residency

In what country did you spend the majority of your life from birth to age eighteen?

- - Select Country \%

determine if you are a S
. In what state did you spend the majority of your life from birth to age eighteen?
resident of the state N
In what county did you spend the majority of your life from birth to age eighteen?
yO u a re a p p lyl n g tO - S In what city did you spend the majority of your life from birth to age eighteen?
T h 1 S C a n h e l p yO u r Race & Ethnicity What is the type of geographic area where you were raised? ,
Select Geographic Area v

application to be
reviewed.

Description of Childhood Residency

Family Information

Environmental Factors




OTHER INFORMATION

e Enter in this section, your:

— Lan guage pro ficien cy My Application Add Program Submit Application @ Check

License Infraction

Other Information

Academic Infraction E

Background Information

You may update this information at any time prior to submission. Once you have submitted, the information on this page
cannot be edited.

¢ To determine if you come from an economically disadvantaged - . o
background, you are asked to compare your parental family's size of Sectons Completed ncicteyour milfa) experience ard language proficncies
household (number of exemptions listed on parent's Federal 1040 Mast PA programs require background checks as a condition of acceptance pending satisfactory results. Failure to disclose

prior convictions may have serious consequences, such as annulment of acceptance offers, program dismissal, or Professional

income tax forms) and adjusted gross income against the chart Biographic Informtion Code of Conduct violation sanctions.
provided in the link below. The chart is based on 200 percent
of Federal low-income poverty guidelines. You should use your [ —
parent's most recent tax forms regardless of age.

* |ndicates requirsd feld,

Language Proficency
Citizenship Information

= What is your Native Lznguaze?

— Military Status e
— Military Discharge

— COVID 19 Essay

* Please describe how COVID-19 has impacted your pathway to
becoming a Physician Assistant. The questions below will help you [
get started, but do not limit your responses to only these
considerations. Limit of 2500 character.

Select Languzgz v

Other Information .
Misdemeanor

= Have you ever been convicted of 2 Mizdemezrar!
Family Informatien
Yes No

Felony

= Have you ever been convicted of a Felony?

Yes No
 Academic:
Professional: ‘ .
License Infraction
Personal:

= Have you ever had any certification, registration, lizenze or clinical privileges revaked, suzpendad or in any way restrictzd by an
nstitution, state or lacality?



https://help.liaisonedu.com/Application_Materials/Low_Income_Levels/Low_Income_Levels

ACADEMIC HISTORY SECTION

Personal Academic

nformation istory ’ -
I iy In this section, ONLY @ Aca_demlc History
‘ complete the

: HIGH SCHOOL
o ATTENDED
High Schools Attended

S i ; and

Supporting Pr()gn’nn
Information Materials i COLLEGE ATTENDED

sections for now... Teanscript Entry
\ Standardized Tests
L B AW -




ENTER HIGH SCHOOL INFO

* Add your High School

information, including:
\ ©r  Add Your High School
— High School name - T —

Sections Completed

Rea

— City

° What high school did you attend?

High Schools Attended

City

— State

Des Plaines itiinois v

Did you graduate from this high school?

— Graduation year

When did you graduate?




ACADEMIC HISTORY SECTION

e Choose Colleges Attended

— Choose Add A College and enter
your information for UGA.

* Degree information will include:

Degree earned (yes, no, or in
progress)

Degree type

Degree earned date
Major

Minor (if applicable)
Term type

First term date

Last term date

My Application Add Program

Colleges Attended

<

s
Sections Compileted

To add colleges, dick the Add & College button below. You may updat= the information in this section at ey time prior to

555555555 L

UNIVERSITY OF GEORGIA

Amgust 2074 - Still Attending Semester Sysiem Bachelor of Enginesring Degres Expecied: May 20012

If you attended other institutions, even if through
dual enrollment or transient summer coursework,
click Add a College again and follow the
instructions for each college attended!




TRANSCRIPT PROCESS

e Once you have entered a college attended, click
the Download Transcript Request Form
button. Each PDF form is unique to you and
that college or university and is utilized for
matching purposes

— You will need Adobe Acrobat Reader to

An official transcript will need to be submitted to CASPA
for each college entered in the Colleges Attended section.

Colleges Attended view/print the file.
EE::.:L;:Dlll:gﬁ.dd:']'t.".:dutc-llzgeb.mnbd-:-“.'. You may update the information in this section at amy ime pricr to . DO thlS for eaCh College and pI‘OV]de ]t to the
S college registrar who will, in turn, attach to the
T official transcript.
UNIVERSITY OF GEORGIA ary |- UGA uses Parchment. You will be able to order
: your transcript online through ATHENA and
Augist 2014 -l Atending  Semester Sytem - Bscheor of Engincering Degres Expecte May 2013 upload this PDF request form as an attachment

— Other institutions may or not participate in an
online system accepted by CASPA such as
Parchment. If they do not utilize these online
systems, a physical letter from the Registrar’s
Office of that institution will be needed.



https://protect-us.mimecast.com/s/ANnbB2SzGWzFl?domain=parchment.com

TRANSCRIPT PROCESS @ UGA

In order to submit your UGA transcript: Important Notes

1. Loginto the My UGA Portal * Remember DO NOT send your transcripts before the
application opens.

Choose the Parchment Icon (“Order Transcripts”)
* Due to mailing and processing times, transcript

2

3.  Once here, select Transcript e : :
p verification can take up to six weeks so make this the

4

When asked where you would like your FIRST item on your checklist after creating an account

document(s) sent, type in CASPA under institution on CASPA and entering your colleges attended.

and select search. « All transcripts MUST be sent to CASPA for each school

— Ifyou type in CASPA and it does not show up in you have attended (even dual enrollment). Only
the search bar, click on the blue link below that original, official (sealed, unopened) transcripts will be
says, “click to enter your own” Here you will accepted. The application cannot be processed without
enter the CASPA mailing address. official transcripts sent directly to:

5.  You will need to include your Transcript Matching CASPA Transcript Processing Center
Form which you will download under “Colleges P.O. Box 9108

Attended.” You will attach that form in Parchment
before you complete your transcript order through Watertown, MA 02471
UGA.




TRANSCRIPT PROCESS @ UGA

Instant Access UNIVE RSITY OF GEORGIA Destination: Document Name:

Physician Assistant Education Association (PAEA) eTranscript - $8.00

ATHENA UUGAMAIL = pegreeworks Office of the Registrar _Wa'e,riﬂn'm e el

- - 1 2. -Selecl
ATHEN/ Documents
STUDENT ACCOUNT e ——— ——— ——

Where would you like your document(s) sent?
@Learning garkln 2.
“Commons Services Iihandshake s

{ \_‘
- lynda.com

Employee ¢ PURCHASE  _oa . )
i Sen‘:icé’s (oo meaLrian I Libraries

Food Services

i T @

Career
Outcomes Total $8.00

- - . M Continue
Not finding your destination? ontinue

Transcript Matching Form
CASPA - Central Application Service

on Name: ___UNIVERSITY OF GEORGIA

CASPA Transcript Processing Centor
©0.Box 9108
Watortown, MA 02471



TRANSCRIPT PROCESS

 Itis your responsibility to monitor you application for transcript receipt.
— CASPA will NOT notify applicants concerning missing transcripts.

— If it has been longer than 10 business days since the transcript was mailed and it has not been
posted—resubmit. The status of all transcripts can be viewed in the CHECK STATUS tab.

N\

Add Program Submit Application ) 5 Check Status

Application Matenals




TRANSCRIPT FAQ

Can I submit my application before my transcripts are received by CASPA?

— Yes. Once you have successfully filled out your application, you can submit to CASPA at any time.
However, your application will not be processed until CASPA has received all your original
transcripts and your payment.

If I have attended multiple colleges and transfer credit is listed on the transcript of my
primary institution, do I still need to send a transcript from each school?

— Yes. You are required to send ONE transcript from each college you have attended regardless of the
number of courses you have taken.

Do I need to send transcripts for planned or in-progress coursework?

— Not initially. You are only required to send transcripts covering all of your completed coursework.
CASPA does not require transcripts labeled as “Planned/in-progress” at time of initial application.
Please note that when you do complete these courses, though, updated transcripts can be submitted
directly to the schools to which you are applying, or you can use the “Academic Update” period
(typically Dec-Feb) to update this information in your CASPA application.

Can my designated programs view the transcripts I send to CASPA?

— Yes. The transcripts that you are required to send to CASPA are visible electronically to your
designated program(s). Please note that upon a program’s request, you may still be asked to send an
official transcript directly to the school.




TRANSCRIPT COURSE ENTRY

» After completing the Colleges Attended,
High Schools Attended and requesting

transcripts it iS time tO begin Transcript My Application Add Program Submit Application ©
Entry Of COUI‘SBWOI‘k Transcript Entry
s LOYOLA UNIVERSITY CHICAGO Transcript
Fall November 2004 - null Still Attending System
e Choose Transcript Entry and begin to add — e B
in coursework for each institution. e S o s
Anstomy101 |meommy Anatomy 325 s A
Add A Course +) Add Semester
o o o Winter 2014 Sophomore
* Once you are finished entering each I
transcript, make sure to review your entries. i e s
o ?e;::ihcvanh Transcript Biochem101 Intro to BioChe:  Biological Chemistry 350 87 8
Watch this video. Physics101  Intro to Physics Physics 325 A

+) Add A Course +) Add Semes ter
* For your FYOS course you will want to -

choose “special topics” as the subject.




COURSEWORK ENTRY
STEP-BY-STEP

* Obtain a transcript for each college-level institution you have attended. Use the transcript
and the UGA Bulletin to complete this section.
e Entering Coursework:

— Add a term for the first institution. Term choices are Fall, Winter, Spring, Summer or Interim.
Academic Choices are Freshman, Sophomore, Junior, Senior, Graduate and Post baccalaureate

— In general, four-year students list one year per designation and five-year students list their last
two years as senior

” Transcript Entry

Fall August 2014 - null Still Attending  System

( S§ UNIVERSITY OF GEORGIA Transcript

+) Add A Course Cance




COURSEWORK ENTRY
STEP-BY-STEP

» Add all courses for the new term. Use a recent copy of the transcript to enter the course
code, course title, subject, credits and grade. See example below:

Fall 2002 Freshman

« When completing this section, you select your course subjects from a standardized list that
was created in conjunction with the Physician Assistant Education Association (PAEA).
— If you’re not sure which course subject to choose based on your course’s title, default to the

department that the course is offered through. During verification, the CASPA team will update
any course subjects that were incorrectly listed

— The CASPA Course Subject List that denotes subject GPA category, GPA calculation, and
corresponding course subjects can be found here.



https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Submitting_and_Monitoring_Your_CASPA_Application/Verification_and_GPA_Calculations_for_CASPA/CASPA_Course_Subjects

EXAMPLE OF COURSEWORK ENTRY

My Application Add Program Submit Application (@

Transcript Entry

< LOYOLA UNIVERSITY CHICAGO Transcript ,
Fall November 2004 - null Still Attending System O You Wlll enter all Of your

EEE R R N courses each semester as it
COURSE COURSE TITLE SUBJECT CREDITS GRADE CAS GRADE

is designated on your
. transcript.

34

Sections Completed

Gl

CODE

Anatomy101 Intro to Ana Anatomy v 3 25 v

Tanscrt Eny (V) o v g * DO NOT rush through this

St et section as you will need to
+) Add A Course Cancel
select the courses you

Need help with Transcript

° 57:::: this video. Winter 2014 Sophomore .. have entered for later
COURSE CODE  COURSE TITLE SuBjECT CREDITS GRADE CAS GRADE .
bio101 intro Biology 350 8 8 Se Ctlons .
chem101 chem Chemical Engineering 325 A A
Biochem101  Intro to BioChe:  Biological Chemistry 350 87 8
Physics101  Intro to Physics Physics 325 A A




TRANSCRIPT REVIEW

* Once all courses have been entered, a blue button will
appear on the Transcript Entry page which says ﬁ
Review and Finalize My Transcripts.

My Application

Transcript Entry

Transcript Review

— For a more detailed walkthrough regarding course
codes, titles, subject and credits click here

Welcome to Transcript Review.

Your transcripes will be reviewed by a quality assurance team. It is important that you
have entered your coursewerk exactly as t appears on yo i
naccuracies, your application will be sent back to you, and this will result in deleys in
submizting your application. Chedk your work now if you

When you are ready, continue with Transcript Review to finalize this section of your
spplication. You will be asked to identy additionsl sttributes sbout your coursework,
30 keep your transcripts handy

Great. Let's Get Started.

* In Transcript Review, you will be asked to identify
additional attributes about your coursework including
Primary College and courses that are Repeated,
Advanced Placement, Other Tests, Honors, and
Study Abroad.

Transcript Entry ° Transcript Review

Readylio finalize your transcripts? First

» CASPA allows each PA school to request applicants to

identify prerequisite coursework. Once the Colleges e .
Attended and Transcript Entry sections are . ®
complete, go to Program Materials to identify
prerequisite coursework for each PA program. A RNEETY Ceres
o
D Y PATIL MEDICAL COLLEGE
o

You do not need 1o enter transcript information for foreign colleges


https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Filling_Out_Your_CASPA_Application/2._CASPA_Academic_History/3Transcript_Entry

TRANSCRIPT REVIEW:
REPEATED COURSES

 Indicate if you repeated any of your courses. All course Transcript Entry
grades and credit hours for courses taken should be <> T
entered, even if the course was repeated for grade
Improvement iy Select Your Repeat Courses Below
= 0z
» CASPA does not recognize freshmen forgiveness or S
academic renewal and, if a course grade and credit is S
listed on a transcript, it must be reported on the i e
application. S5 e ] e R L
pp R —— Ayeong 10 »
Ba  O4M 1111 Fashmas O Cremony i L
MATH IS Dracslovis  Mathameties W o»
e If you repeated courses, select Yes and click Continue. e
Then, click the plus sign next to the repeated courses for mhohees e 0 o
each college you attended.
Transcript Review o
Did you repeat any classes? CUMIDI Frsbman @ Cremicry 100
e :";::‘;::,.‘,:fz"°""”"’“’"""°“ CHEM 121D Frushoman O Cremony 100
BOLINE Daphe o Teag 1%
® Yes No 0L T Binaiphen of ey 100
[ L —— Serreiag 100

. ARST 1000 T Oimes




TRANSCRIPT REVIEW:
AP COURSES

e Indicate if you received Advanced Placement (AP) credit on
the College Board Advanced Placement Exams for any of

Transcript Entry

Transcript Review

Select Your Advanced Placement Credit Courses Below

your courses. S
* If you received AP credit, select Yes and click Continue. Then, °**

click the plus sign next to the advanced placement courses. : s g o b P oo
Be sure to only select courses that are clearly marked as AP e
on your transcript. R e
MATH 1113 Procalewhe Mathcmatica 3100 »

Transcript Review BOLIIO? Prinsples of Saegy 0
20! Drimcples of Bology 00 3
Did you receive credit for any Advanced Placement CHEM I Froshman @ Creminty %
exams? .

CHEM 1212 Frashman C Cremintry 300

CHEM 112 Freshman O Chromistry 1.0

BIOL 1ML Principles of Bokg 100
PSYC 1107 Blementary § Papchion 3.00

ARST 1080 Thece-Dimer An 300

1. Yes No BIOL1IOS Priscples of Bology 100




Transcript Entry

TRANSCRIPT REVIEW: ==

Did you receive credit for any additional tests other than
Advanced Placement exams?

OTHER TEST CREDIT

 Indicate if you received credit for tests other than the AP
exam, including International Baccalaureate (IB), CLEP,
DANTE, Regents, or Institutional /Departmental exams Funﬁﬁzﬁf&uﬂ: Tcerset:i:elow
(i.e. courses you "tested out of" at college).

Yes No

Transa

Transcript Review

 If you received test credits, select Yes and click Continue.

Then, click the plus sign next to the courses. Be sure to
only select courses that are clearly identified as test pemimeme emm e
. . BIOL1IT Drinciples of Bolegy w0

credits on your transcript. ST

CHEM Freahma: Crom.atry 100 *

Spring 2017

CHEM 1212 Freshman I Chamiotey 300

CHEM 1212 Freshman O Cremustry 100

BIOL1IS Principles of Bolkgr
BIOL1108L Principles of Bology 100
PSYC1101 Blementary § Papchology

ARST 1080 Three-Dimer An 300




Transcript Entry

TRANSCRIPT REVIEW: "

ad ary honors courses you entered in your anscripts, then you should select
“Yes* belor

HONORS COURSES - B

Transcript Entry

Transcript Review

 Indicate if you took any honors courses, which

Select Your Honors Courses Below

are generally college courses taken at an honors P ———

level. These are usually designated with an "H" — T S

in the course number on your transcript. Note wommmor

that earning Latin honors upon graduation does e

not mean your courses are retroactively ——

considered "Honors." O e Oy
* If you took honors courses, select Yes and click oo

Continue. Then, click the plus sign next to the =

courses. Be sure to only select courses that are e e

clearly identified as honors on your transcript. =i =

ARST 1080 Thees Dimer An 300



TRANSCRIPT REVIEW:
STUDY ABROAD

Transcript Entry

 If you studied abroad, indicate the courses you took as Select Your Study Abroad Courses Below
part of your institution's study abroad program. Refer BN SR S RO
to the Sending Transcripts section of the CASPA Help =
Center for more information.
ands

 If you studied abroad, select Yes and click Continue. e
Then, click the plus sign next to the courses. e e B B
EB  BIOL1107 Priciples of Sology 3.00 9
BIOL 1I07L Principles of Sokgr 1.00 9
Transc_ript Enm' CHEM 1211 Freshman O Cromistry 1.0 E 3
Did you take any courses while studying abroad? s-i-:w“ N oo
o bl i eu-:f::ec’::‘; TR CHEM 1212 Freshman O Cremistry 300
CHEM 1212 Freshman CI Chomistry 1.00
Yes No BIOLTICE Principles of Bology 100
BIOL 1108L Principles of ZSokgy 1.00
@ PSYC 1701 Blomantary b Peychology 100

@ ARST 1080 Theoe-Dimer A 300



https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Sending_Your_Official_Transcripts_and_Test_Scores_to_CASPA/Sending_Official_Transcripts_to_CASPA/Study_Abroad_or_Overseas_US_Institution_Transcripts

COURSEWORK ENTRY FAQ <

entry herel

 DolIneed toinclude all of my courses on my CASPA application?

— Yes. All previous coursework must be listed (including repeated, failed and withdrawn courses). You
must include the course title, department prefix and course number exactly as it appears on your
official transcript. CASPA must receive an official transcript directly from the Registrar at each

institution attended. Applications that do not include all courses listed on their transcripts will be
put on hold until the discrepancy is resolved.

e How dollistalab?

— If the transcript lists labs separately, then they must be listed separately on the application as well.
Record the lab as it appears on the transcript, with the title, prefix/code, number of credits, and

grade given. If the transcript combines the lab/lecture courses into one class on a transcript, it
should be reported as one entry on the application.

 How do I report Advanced Placement (AP) credits?

— Please enter your AP credits under the first semester attended at the post-secondary institution
where the AP credit was awarded. You will enter the test name and subject in the course title and
prefix fields and the grade will be CR for credit. Please be sure to add the correct number of credit
hours for the AP exam. CASPA does not require a copy of the AP test score report.



https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Filling_Out_Your_CASPA_Application/2._CASPA_Academic_History/3Transcript_Entry

COURSEWORK ENTRY FAQ

« I have taken courses outside the U.S. as part of a study abroad program. How do I list it in my
application?

Study abroad coursework should be listed under the U.S. institution that sponsored the program. All courses must be
designated as “study abroad” during the transcript review process. DO NOT list study abroad coursework under a “Not
Listed US/Canadian (foreign) Institution” or under the name of the foreign institution where you took the courses. A
foreign evaluation is not needed for study abroad coursework.

« How do I enter planned or in-progress terms and courses?

List the school “Colleges Attended” section of the application. Make sure that the attendance dates entered for this
school include the time period for in-progress or planned courses. For example, if the applicant is entering a planned Fall
2022 term, end date should include Fall 2022.

In the course work section, add the planned or in-progress term and year. Select “In-Progress/Planned” from the drop-
down menu rather than “Completed.”

Enter the course information. The box for the grade will be grayed out so that nothing can be entered into it.

Add additional planned/in-progress terms if necessary.
Note: As mentioned below, CASPA will only calculate

grades once so any “in progress” courses listed will not
e Can I update my coursework after I e-submit my application? be factored into GPA calculations viewed by programs

No. Once you have e-submitted your application to CASPA, no changes to coursework can be made until your application
has been verified. If you e-submit your CASPA application before your Summer/Fall 2018 grades are available, there will
be an Academic Update (AU) period in December-February, which will allow you to update your coursework. Arrange for
your updated Summer/Fall transcript to be sent to CASPA as soon as it is available. You can only update your coursework
once during the Academic Update period. An email will be sent to applicants when the Academic Update period opens.




PROFESSIONAL TRANSCRIPT
ENTRY (PTE) SERVICE

~ o

i Professional Transcript Entry

> . g
What is this?
Sections Completed s

b

High Schools Attended v Save time completing your application by having us enter coursework on your behalf

Colleges Attended

How long does it take?

Transcript Entry Professional Transcript Entry will begin as soon as you submit your application and we receive all of your

. official transcripts
Standardized Tests .
After you submit your application and we receive all of your official transcripts, please allow up to ten
L business days for us to complete your order.

Need help with Transcript

Entry? .
o Watch this video. Why should | use it?

‘ Entering coursework from multiple institutions can be a time-consuming and error-prone task

Professional Transcript Entry frees you to focus on more strategic tasks, like writing your essay or

gathering letters of recommendation

v Professional Transcript Entry also improves the accuracy of coursework entry, so you can avoid any
= y )
v processing delays.

/ And don't worry, you'll be able to approve all entries before they're finalized

How much does it cost?

It's just $65 for up to 3 transcripts, $90 for 4-6 transcripts, or $140 for 7 or more transcripts

Would you like to use Professional Transcript Entry?

Yes, I'd like to have my transcripts entered No thanks, I'll handle it myself

This is an optional service and costs $75 for up to 3
transcripts, $100 for 4-6 transcripts and $150 for 7
more transcripts.

This service is only available for Completed
coursework from accredited schools. Coursework
from Not-Listed Schools, foreign coursework, and
planned/in-progress courses are not eligible for PTE
and must be entered by you.

For more information, click here



https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Filling_Out_Your_CASPA_Application/2._CASPA_Academic_History/5_CASPA_Professional_Transcript_Entry_Service_(PTE)_WIP

STANDARDIZED TESTS

* Provide the date(s) of all taken or planned GRE administrations

e CASPA requires applicants to provide GRE (and in some cases MCAT /PA-CAT) scores in two ways:
1. Manually Self-Report Scores: Use the official score report from the Educational Testing Service.

2. Sending Official U.S. GRE Scores: When registering for the GRE, applicants can select any number
of schools to receive the GRE score at no additional cost. It is strongly encouraged that an
applicant selects ALL PA programs they plan on applying to. There is an additional fee if schools
are added at a later time. The official score will be sent electronically to CASPA 3-4 weeks after
the test date and the score will be shared with all the schools the applicant applies to.

» Official GRE Scores are submitted electronically to CASPA directly from ETS using a special CASPA GRE code
that is different for each program and different from the school's regular GRE code. Schools can only see

scores that are sent with their code, so it is vital that program codes are entered correctly. View GRE program
codes for CASPA here

* NOTE: Official GRE scores from ETS can be received by CASPA at any point during the application cycle,
even after your application is submitted or verified; however, some programs may have a deadline by
which they want your scores posted. Once your official GRE scores are attached to your application,
they cannot be removed.



https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Sending_Your_Official_Transcripts_and_Test_Scores_to_CASPA/Sending_Official_Test_Scores_to_CASPA/Official_GRE_Scores

STANDARDIZED TEST ENTRY

° Enter your unofflcial GRE test scores My Application Add Program Submit Application @ Check

C ! SP ! . Standardized Tests

My Application Add Program Submit Application €@ Che ! E ;i G R E X

Standardized TeStS Sect.fc'lns [gompiztea' indiesten reuired £eld

* Have you taken the test?
@ Yes No

* When did you take this test®

Please provide information about the tests you have taken or plan to take. You may add or update this information at any time

prior to submission. Once you have submitted, you will be able to add additional tests as well as update the ones marked 'plan

- to take', but you will not be able to update or delete completed tests
o4

Sections Comﬁfgt@d List all the Tests that you have taken or plan to take.

| Am Not Adding Any Standardized Tests Standardised Tete
GRE ETS Registration Cods
Stendardized Tesis
Quantitative Quantitative
Percentls
MCAT
Verbal Verbal Percentile
Analytical
Parcantls
TOEFL

|:}:‘ Add a Standardized Test




PLANNED STANDARDIZED TEST
ENTRY

 If you are planning to take the test after the application opens, you can add your GRE
scheduled test date.

« REMEMBER you can still apply without having your official GRE scores.
CASPA oL

My Application Add Program Submit Application @ Cl

Standardized Tests




STANDARDIZED TEST FAQ

How do I check if my official GRE scores have been received?

— Once official GRE scores are imported into your profile, they will be viewable on the in-progress PDF
available to applicants. To view the PDF, you should go to the Check Status tab of your application
and click the download button next to each program selection.

* [ took the test more than once. How many scores are reported to CASPA?
— All test attempts should be disclosed to CASPA

* T applied to CASPA last year and sent in my GRE scores then. I haven’t re-taken the test; do I
need to resend my GRE scores?
— No, if you are reapplying to the same schools since this information can be carried over to your new

application. If you are applying to new schools, though, submitting your scores to these new program
codes will be necessary

* The CASPA application opens in April, but I took the test before April. Can I send in my scores
early? How early?

— Yes, you can send in the score up to two years before you create an application. If your score was sent
more than two years ago, it should be resent.




SUPPORTING INFORMATION
SECTION

Supporting
& Information

\ 12 Sections Completed
W




EVALUATIONS

* Important considerations:

— Evaluations must be submitted electronically by evaluators using the Evaluator
Portal.

— Research each program's requirements. You should determine whether your
programs have specific requirements regarding reference roles or relationships
before listing evaluators on your application. Many programs have strict guidelines
and completed evaluations cannot be removed or replaced.

— Prepare your evaluators. Once you choose your evaluators, be sure to inform them
about the process and that they will be completing the evaluation electronically. We
recommend getting their preferred email address and asking that they monitor that
inbox for your evaluation request (which will come from caspainfo@caspaonline.org),
including any junk or spam folders.




EVALUATIONS

* For each letter, include:
\l. ' Create Evaluation Request — Name
— Email Address
— Due date

Sections Completed ator's Information

— Personal message/notes.

— Waiver of evaluation

e Indicate the date by which the evaluation
needs to be submitted based on the earliest
PA school deadline date (4 weeks prior to
earliest deadline is recommended).

deadline
Permission for Schools to Contact Reference

* This deadline is not imposed by CASPA, and
At least 3 individual letters are required by the CASPA evaluators can still submit after the date. You
system, but no more than 5 evaluations may be can write the evaluator a message in order to
submitted remind them.




EVALUATIONS

Once a reference is completed on the CASPA application, it cannot be removed or replaced.

Once evaluators are selected, be certain to inform them of the process and that they will
be filling out the reference electronically. Obtain their preferred email address and make
sure they are monitoring their email inbox for the request email.

— Ifan incorrect email address is entered for an evaluator, you must delete the request and then
re-add it with the correct email rather than being able to edit it

[t is NOT necessary to wait until your evaluators have uploaded a letter to submit your
application.

For each evaluation, the applicant must select whether to waive their access to the
evaluation. ALWAYS waive your right to read this letter.




EVALUATIONS | -

 When an applicant saves an evaluation
request, the evaluator will receive an email
request to complete the evaluation.

* The email will include a link to an online
portal where the evaluator can complete the
rubric, upload a letter, and submit the
information.

e The rubric will address the criteria listed to e
the right I

* CASPA does not provide a prompt or set of O —
characteristics to include in the letter

— Evaluators are encouraged to provide
information about the applicant’s academic
ability, character, time management skills,
among other items deemed important. N

Supporied Fis Formet: Microwoft Word | doc or _doca) 'ortebie Documest Fommut (g 6ok ek o] Man Teet | ]

— Itis recommended that the letter be on
letterhead and include a signature.




EVALUATIONS

Evaluations 0

e [fthe evaluation has been |/ You hav reschd the masimum of 4 evls |
sent, a green STATUS box Eioria. Cindy
) Evaluation chuest:m(nmp‘vled 12/06/2016 Submitted: 12/06/2016
Evaluator’s name.
Keaveney, Melissa /10

Evaluation Request: Individual m Requested Submitted: 05/03/2017

e If the letter of

recommendation has yet to
be sent an STATUS
box will appear.

Frantz, Carolyn

luation Request: Committee Ll Requested Submitted: 05/03/2017

Cushman, Claire /

—0

Evaluation Request: Individual m Requested Submitted: 05/03/2017




EXPERIENCES

» Applicants use the Experiences section to provide
detailed information about:

Employment: Paid work done outside of the health
care field or a research lab; for example, a retail or
restaurant job.

Research: Research projects completed, preferably
in addition to or outside of regular classroom work.

Volunteer: Volunteer work done outside of the
health care field; for example, working for Habitat
for Humanity, tutoring students, participating in or
working for a fundraiser walk or blood drive, etc.

Leadership Experience: Experiences in which you
held a leadership role within an organization, such
as the president of a club, fraternity/sorority, etc.

Extracurricular Activities: Related activities you
would like your selected programs to review; for
example, academic clubs and competitive teams. Do
not include paid work experience in this section.

Teaching Experience: Experiences in which you
were in charge of instructing others, such as a
teaching assistant, tutor, etc.

Shadowing: Time spent officially following and
observing a health care professional at work,
preferably in the physician assistant field.

Patient Care Experience: Experiences in which
you are directly responsible for a patient's care. For
example, prescribing medication, performing
procedures, directing a course of treatment,
designing a treatment regimen, actively working on
patients as a nurse, paramedic, EMT, CNA,
phlebotomist, physical therapist, dental hygienist,
etc.

Healthcare Experience: Both paid and unpaid
work in a health or health-related field where you
are not directly responsible for a patient's care, but
may still have patient interaction; for example,
filling prescriptions, performing clerical work,
delivering patient food, cleaning patients and/or
their rooms, administering food or medication, etc.




EXPERIENCES

* For each experience, choose the category that you think best fits the experience.

* Note that since each program'’s definitions and requirements vary, CASPA has no specific
preference as to which category you choose.

— These categories are broadly based on feedback from various PA programs and are not a
comprehensive list of every type of experience.

— Your experience's individual job description and responsibilities should determine the category you
select; however, it is not guaranteed that your experience will be accepted by every program in the
way you categorize it.

* If you have any questions about your experiences fulfilling an individual program's prerequisite
requirements, contact that program directly or ask your advisor.

Experiences
ﬁ Add Your Experiences

e
Sections Completed




EXPERIENCES

* For each experience, you will be required to include:
— The name and address of each organization
— Information about your supervisor at the organization

» This is a person that programs can contact to verify your experience(s).

» Ifthe experience was a student-organized group and there was no specific advisor, list a member who could
verify your experience

— The date or date range in which the experience took place
e Listing current position as “to current” is an acceptable way to indicate that you are still in a current position
* Note that your experiences will not display in any specific order, regardless of dates entered

— The title of the experience (and title/role held by you as the applicant)

— A description of key responsibilities
e This space can also be utilized to explain what you have learned in each experience. Up to 600 characters.

— The time commitment of the experience

* Enter average weekly number of hours that you completed, as well as the number of weeks you have
completed at time of application

*Utilizing a resume can expedite this process!




EXPERIENCES

Volunteer

Organization

Country Select Country

Contact Phone -

Comtact Ema

Experience Dates
Start Date
Current Experience Yes

End Date

Start Date
Current Experience

End Date

Status

Experience Details

Title

Average Weekly Hours

Release Authoriz
act th

®

Status

Compensated

Received Academic Cred

Volunteer




EXPERIENCES FAQ

* I've begun my experience, but I plan on accumulating more hours before PA school
begins. Can I include those?

— Yes. In the experience sections, you may document (in hours/weeks, etc.) the time already
completed. You can also enter planned experiences as they occur by submitting additional
experiences throughout the application period.

» [ have plans to add experiences after I submit my application. Can I add new
experiences after I submit?

— Yes, new experiences can be added but existing experiences cannot be updated after the
application is submitted.




ACHIEVEMENTS

AW ' Add Your Achievements X ) .
- T * In this section you can enter any

relevant professional or academic
achievements in several categories:

Upda
canno

Sections Completed

— These include awards, honors,
) publications, and scholarships

e Although you can enter any

achievements that you believe are

relevant to your application, it is

* For each entry, provide a brief description,

o . . recommended that you focus on those
especially if the achievement is not clear based on _ L
its title. You can also note if any special achievements within the last 10 years

circumstances surrounded it. and at the collegiate level and above

_ _ _ — Note: your saved achievements will not
* Ifyour achievement was awarded multiple times

(e.g., Dean's List), use this field to explain that
instead of creating multiple instances

display in any order, regardless of the
order or dates entered




LICENSES AND CERTIFICATIONS

* Provide information about current

prOfeSSIOnal Certlflcatlons . My Application Add Program Submit Application @ Check St
Licenses and Certifications
T nclud i Add Your Licenses and Certifications x
. L]
yp e S may ln C u e - ‘You may update the information in this section at any time prior to submission. Once you have submitted, you will be able to
= add more Licenses and Certifications, but you will not be able to update or delete
Sections Completed

ates required field.

— Certified Medical Assistant (CMA)
— Certified Nursing Assistant (CNA)
— Certified in CPR

Select Type v

Release Statement h S| wemmopmer

* List only valid certifications.

— While CASPA does not verify the
information entered here, it is
recommended to contact individual
programs to determine if they require
any official documentation of any
license or certification listed here

Memberships




ESSAY

e 1 page; 5,000 characters including spaces

— Be sure not to exceed the maximum
length! You cannot save your essay if it
exceeds the character limit!

e Use simple formatting

— Formatting such as tabs, italics, multiple
spaces, etc. will not be saved.

— To delineate paragraphs, type a double
return between each paragraph.

e Discuss your motivations for why you are
interested in being a physician
assistant/associate and express why you
would like to be considered for the programs
you are applying to

Traits to express motivation, academic
preparedness, articulate, socially conscious,
and knowledgeable about the profession.

Write about your experiences and any
qualities that will make you stand out.

Do not personalize your essay for one school.

Once you submit your application, the essay
cannot be changed or edited!




ESSAY

My Application Add Program Submit Application @ Check ¢

Essay

You may update this information at any time prior to submission. Once you have submitted, the information on this page
cannot be edited.

07
Sections Completed

* |ndicates required field.

Personal Statement

% Pleaze explain why you are interested in being a Physician Assistant.

s

0/5000

Essay

Relcase Statement

Memberships




MEMBERSHIPS

* Here you can add any relevant memberships to professional organizations, such as a
physician assistant group or an association of health care professionals.

* You will be asked to enter a brief description of your role in the organization/group, as
well as any significant contributions you made to it

* You cannot add or update memberships after you submit the application.

My Application Add Program Submit Application €@ Check St

Memberships

[i Add a Membership

You may update this information at any time prior to submission. Once you have submitted, the information on this page
e edite

o7
Sections Completed

Professionsl Membership v




PROGRAM MATERIALS

My Application Add Program Submit Application @ Check Status

* This section includes additional

information and requirements for My Application X

_ bl 1 Prooram Materials
programs you selected in the Add P e
Programs section of the application
75 CASPAapplication — Welcomel )
— Click each program’s name on the left side e
of the page to being your review ST
k f ) South Unlversity - Savannsh, Georgia
— Depending on your program’s 1 & Pt Clege of Osesptic Medine - Georgi Campus
requirement(s) you will see one ore more V el
of the tabs outlined on the next screen P

 Check with each school to determine if
additional information, fees, or documents

are required outside of what is required
here via CASPA




PROGRAM MATERIALS

e The sections include:

— Home: contains program details provided by each program at the start of the application cycle. It
includes deadlines and other information specific to the program. Be sure to review this page carefully
for any additional instructions, information, and/or requirements..

— Documents (may or may not be available): Allows applicant to upload documents that will only be
visible to that program. If your program provides a PDF form to complete, you must save and upload it
as an image

— Prerequisites (may or may not be available): If it is available, applicants will be given a list of the
school’s prerequisite course requirements and asked to designate which courses have been taken or are
planned which fulfill the requirements. Applicants must first complete the Transcript Entry and
Transcript Review sections before courses can be selected as prerequisites.

* You can match multiple course to one prerequisite, if applicable

* This does not mean you have met the school’s prerequisite requirements; they are just asking you to self-
identify for review

— Questions (may or may not be available): If a program has opted to add program specific questions,
these questions may be optional or required. Questions regarding this section should be directed to the
PA school.

— Evaluations (may or may not be available): Allows applicant to submit evaluation (letter of
reference/letter of evaluation) requests




SAMPLE PROGRAM MATERIALS

Operations and Technology
Management

Assenal Subingss Schee Home Questions Documents Prerequisites

Our M.B.A. progran

s for manage ns in various types of health care organizations. This program
supports the dovelopr iving, decision making and conflict.-resolution skills and in ¢ perationahzing the
mission and goals of the healthcare delivery system

program must hold a baccalaureate degree from an ac

cations tor agm

s academic pe

Early Decision begins April 1, 2015, Applications must be received by July 1, 2015, Decisions will be communicated by July 15,
2015,

Program Details

Type: All applicants Concentration: NJA dline: 201507-01

Delvery. Regular Depantment: School of Management evel: MBA

Start Term: Fall Start Year: 2015 Track: Health Service Management




SAMPLE PROGRAM MATERIALS

Shadowing

Applicants to the UIC College of

Community Service/Volunteer Work

The UIC College of Dentistry prides itself on serving the underservec

Biological Sciences

4+ Assign Course

Under the PREREQUISITES section for
each school, you will assign a
course/courses to their specific
requirements.

Click ASSIGN COURSE to choose from all the
courses listed from your Transcript Entry
section.

Click on the course and it will turn green to show
it was selected successfully.

. .
Prerequisites
Chemistry ¥ ~ | Save and Exit
A"
14 semester hours (21 quarter hours), with at least 4 s sster hours
Organic Cher (6 quarter hours) h lab
% | 2
o
Spring 2009

OBE coumsETmE  sumECT  CReDITS GRADE

Intro to

Anatomy101 Anatoly Anatomy 325 a
intro to "

bio 101 biok Biology 3.25 a

Winter 2014

oy COURSETITLE  SUBJECT  CREDATS GRADE




PROGRAM MATERIALS FAQ

 Is the Program Materials section required?

— Yes, you must complete this section in order to submit the CASPA application. Some questions,
though, will be optional depending on the physician assistant/associate school’s selection.

* Does completing this section mean I don’t have to submit a supplemental
application to the school directly?

— The answer depends on the institution. Please check with each school to determine if
information, fees, or documents are required outside of CASPA.




CASPA RELEASE STATEMENT

* You must review and respond to the following release statements in order to submit your
application:
— Release statement

e (Contractual agreement between you and CASPA

— Professional Code of Conduct

e This code of conduct is particularly important as violating this code may subject you to sanctions by
the Physician Assistant Education Association, up to being barred from entering the physician
assistant profession in the US! Read it carefully!

— Advisor Release
» Selecting YES allows CASPA to release certain information to Pre-Health advisors ©

e This information includes GPA, the names of the PA programs to which you applied and which
program, if any, you matriculate into. It will NOT include transcripts or letters of evaluation

» We encourage you to authorize release, as it is useful to our office in assisting you and future
applicants!




DEADLINES

* Who determines deadlines?

— Deadlines are determined by the individual programs, NOT BY CASPA. It is the applicant’s
responsibility to research each program’s deadline requirements before submitting their

application.

« Am I able to request a deadline extension?

— The CASPA application will not allow you to apply to a program once its application deadline
has passed.

 Will schools have the same deadline?

— No, each school has its own deadlines. You can find these deadlines in the My Programs section
of CASPA.




SUBMITTING YOUR APPLICATION

* Once all of the sections are complete All applicants are encouraged to
and release statements have been submit the application well in
signed, an applicant may pay and advance of posted deadline dates.
submit their application.

* Applicants who submit early are

* Submitting the application does not more successful in being invited to
mean it will immediately be interviews.
reviewed by programs. — Itis recommended to submit with in
the first week of CASPA open date,

* An application can be submitted senenally

before the receipt of official
transcripts, evaluations, and GRE
scores; however, it will not be
officially reviewed and verified until
these documents and payments are
received.




SUBMITTING YOUR APPLICATION

* Your application must be considered "complete” to be placed in line for Verification.
In general, an application is complete when:

— All official transcripts have been received and posted to your application.
— At least 2 of your evaluations have been completed and submitted to CASPA.
— Your application fee payment was submitted and marked as received.

— You submitted your application and received an email confirming it was successfully
submitted.

— Your application Program Status is "Complete."

* Note that your selected programs may have specific requirements for
completion (i.e., supplemental applications, official transcripts, document uploads,
etc.).

— We recommend contacting your programs directly to ensure you are meeting all
requirements. Review each program’s homepage to ensure you are meeting all
requirements.




APPLICATION VERIFICATION

* During Verification, CASPA uses the information you entered in the Transcript Entry section to calculate
several GPAs, including GPAs for each institution you attended

— More information about calculating CASPA GPAs can be found here.
— CASPA Grade Value Charts, including letter grade conversions can be found here.

— Use Mappd which is an easier website to calculate your overall GPA and your CASPA GPA prior to
submitting

 Verifications occur in chronological order and take, on average, 2 weeks to complete.

— Contact customer service if it has been more than 2 weeks from the date your application’s status
changed to complete and if has not yet been verified.

* Finding your CASPA GPA Calculations

— You can view your CASPA GPAs once your application has been verified. To view your CASPA GPAs:
* From the application dashboard, navigate to the Submit Application tab.
e Click the download button located next to any program you applied to.

e Open the PDF and use the bookmarks to navigate to the Calculated GPA section.
— More information and information about disputes or discrepancies can be found here.



https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Submitting_and_Monitoring_Your_CASPA_Application/Verification_and_GPA_Calculations_for_CASPA/2_How_Your_GPA_is_Calculated
https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Submitting_and_Monitoring_Your_CASPA_Application/Verification_and_GPA_Calculations_for_CASPA/CASPA_Grade_Value_Charts
https://mappd.com/
https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Submitting_and_Monitoring_Your_CASPA_Application/Verification_and_GPA_Calculations_for_CASPA/3_Finding_Your_CASPA_GPA_Calculations

MANAGING YOUR APPLICATION

* Once you submit your application, most sections are locked to prevent edits. Updates you can make
include:

— Editing your contact information.

— Editing your profile information (username, password, security question, etc.).
— Adding programs with deadlines that have not yet passed.

— Editing or deleting evaluations that remain incomplete.

— Adding new test scores, experiences, achievements, and/or certifications (you are unable to edit or
delete existing entries).

— Editing program materials for schools you have not yet submitted to (programs you have already
submitted to will be locked).

*If you have updates for other sections of your application, submit these updates directly to your
programs.

*Note that you are responsible for monitoring the status of your application. Notifications are not sent for
missing items! Be sure to click Check Status to track all your application materials







