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The 2022-2023 OptomCAS application
cycle opens June 29, 2023.

N
OptomCAS

Welcome to OptomCAS

Sign in with your username and password
below. First time here? Select Create an
Account to get started.

Welcomel

Create an Account

multiple programs with only one
application.

Forgot your username or password?

-

*Directory of Schools and Colleges of Optometry
*Deadlines, Fees, Other Tests Accepted, etc.
*Prerequisites

*ASCOQO’s YouTube Channel



https://optometriceducation.org/students-future-students/member-schools-and-colleges/
https://www.optomcas.org/information-about-schools-colleges/deadlines-and-other-information/
https://www.optomcas.org/information-about-schools-colleges/deadlines-and-other-information/
https://www.optomcas.org/information-about-schools-colleges/deadlines-and-other-information/
http://chrome-extension:/efaidnbmnnnibpcajpcglclefindmkaj/https:/optometriceducation.org/wp-content/uploads/2023/03/ASCO-Prerequisites-2022-updated-3-6-23.pdf
https://www.youtube.com/channel/UCmws13yqQhOpSlR2qKjxizQ/videos

DoYour Own Research

® This presentation is meant to serve as a resource during this application cycle.

Please note: If you are viewing this application walkthrough before the June 29, 2023 application
launch, there may be some changes in the application not covered in this PPT as the OptomCAS
Applicant Help Center does not update until the application opens.

® This presentation does NOT cover all aspects of the application, so you must do your own
research!

® The OptomCAS Applicant Help Center offers and online chat session to answer your questions
immediately as you are working on your application. | recommend you try there first before you
contact them via phone.

Please use the following information to contact OptomCAS Customer Support:
® Hours of Operation: Monday through Friday (9 am to 5 pm Eastern Time)
® Phone Number: 617-612—2888

® Email: optomcasinfo@optomcas.org. When contacting via email, please include your full name,
OptomCAS ID number and detailed question. Typical response is within 2- 3 business days.

OptomCAS verification process may take up to six weeks after your application, transcripts, and
payment are received.


https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center
mailto:optomcasinfo@optomcas.org

When To Apply/Checklist

® The 2023-2024 OptomCAS application cycle will open on June 30, 2022.
® Before this date, you should have:

Completed all pre-OAT prerequisite courses listed on the Pre-Optometry Quick Facts Sheet and have a plan to
complete the rest of the required prerequisite courses for all optometry schools that you wish to apply. View
the ASCO General and School-Specific Prerequisites.

Generated an OATPIN

Taken or scheduled the OAT

Asked your (4) evaluators to write letters of recommendation (typically, one optometrist, two hard science
professors and one professional letter). Review the Letters of Recommendation Requirements for each school
or college of optometry to which you are interested in applying.

Completed your personal statement (4500 characters max)

Compiled your resume

Documented your shadowing hours with an optometrist

Obtained transcripts to enter all college courses and credits into the application. You will need to input courses
taken at all colleges using the source names/numbers.

OptomCAS recommends you use the most up-to-date versions of Firefox or Google Chrome

Read the Applicant Responsibilities checklist for OptomCAS

Review ASCO Functional Standards

® New applicants can start some parts of the application early and not submit it. Certain contents will
transfer to the new application when you open it June 29. Details about transferable content are here.


https://ppao.uga.edu/_resources/documents/Pre-Opt-Quick-Facts-2022-Updated.pdf
https://optometriceducation.org/wp-content/uploads/2022/05/ASCO-Prerequisites-2022-updated-5-24-22.pdf
http://www.ada.org/en/oat/pin
https://www.optomcas.org/information-about-schools-colleges/letters-of-recommendation
https://www.optomcas.org/overview/applicant-responsibilities-code-of-conduct/
https://www.optomcas.org/overview/asco-functional-guidelines
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Starting_Your_OptomCAS_Application/Creating_and_Managing_Your_OptomCAS_Account/02_Use_an_Existing_Account_to_Re-Apply

WhenYou Should Contact a Program Directly

® OptomCAS can assist with application-related questions. For all other
inquiries, including the following, please contact your program directly:
® Admission requirements and policies
® Deadline requirements
® Prerequisites
® Supplemental materials

® Requirements regarding the identity of recommenders

® Status of your application after it has been verified
® Admission decisions and interview questions

Content and duration of a particular school's program



Creating An Account

= Click here to create an OptomCAS account.

J—
OptomCAS

Welcome to OptomCAS

Sign in with your username and password
below. First time here? Select Create an
Account to get started.

Welcomel

Click here for COVID-19 updates and
FAQs related to your application. 2

This application cycle is closing soon! y

The 2019-2020 OptomCAS application

cycle will close on June 15, 2020. Be

sure to check your program deadline
dates and submit your application to

your programs before that date. Create an Account

The 2020-2021 OptomCAS application

; Forgot your username or password?
cycle will open on June 30, 2020. FOIERLY P

Reapplying to OptomCAS? L

Create an Account

The information below will be provided to the admissions offices =t the programs to which you

=pohy:. Please provide complete and accurate information. Within the application you will be able i

specify additional addresses and alternate name details.

All information is required unbess noted a5 optional.

Your Name
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Display Hame  cose
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Usermname and Password

‘Yaur username must be ot least 6 characters. Your passaord must be 2 minimum of § characters

and contain at least one |etter and one nuember or special character.

Usarars aspohr
XTI RINTTY
Fassword Strung

Corfirm Fassword
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Security Answar

Terms and Conditions

Tarms of Uss:
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https://optomcas.liaisoncas.com/applicant-ux/

Account Basics

® When creating an account, consider the following:

® Create only one account to avoid processing delays and
difficulties. Duplicate accounts and any documents associated
with those accounts are deleted.

® For your own security, do not share your password or account
information with anyone.

® Usernames and passwords are case-sensitive.

® Use an email address that you check frequently to avoid
missing important updates.




New Account Instructions

To create your account, you must select at least one program to which to apply. Once your account
is established you may add or remove programs as needed before you submit your application. To
create an account:

From the application home page, click Create an Account.

Complete the required fields, agree to the terms and conditions, then click Create my account.*
A message appears that your account was successfully created. Click Continue.

Use the arrows to review helpful information. When you're ready, click Start Your Application!

" Use the filters to find and select the programs to which you want to apply. Note that you can go back
and change these selections at any point before you submit your application.

When you are finished selecting your programs, click am Done, Review My Selections.

® Review your selections, then click Continue To My Application to view your dashboard.

*You must enter your first and last name. If you only have one name, enter it in the applicable name field (i.e.,
first name or last name), then:

® Enter FNU if your first nameis unknown.

® EnterLNU if yourlast nameisunknown.

Once your account is created, you receive a CAS ID number. This appears in the top right corner of
your application. If you need to contact customer service, provide this number to them so they can
ickly find your application.



Starting Your OptomCAS Application

THE CENTRALIZED

ol ) ~TATsY, g
The Centralized Application Service, or CAS for

(it~ AR LEE R L B LR LRl

***(Click here to watch this introductory video.



https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Starting_Your_OptomCAS_Application/Getting_Started_with_Your_OptomCAS_Application/01_Quick_Start_Guide

Reapplying To OptomCAS

Overview

® You can use an existing account from a previous cycle to re-apply in the current cycle. You

also keep the same CAS ID number from the previous cycle. To avoid processing delays and
difficulties, do not create a new account. Duplicate accounts and any documents associated
with those accounts are deleted.

Note that your programs may be able to see that you are a re-applicant.

® Login to the application. A welcome screen appears; confirm you want to begin the re-application

process by clicking Start Reapplication.
Ensure your profile information, including your contact information, is correct.

Decide if you want to copy application data. Your selection cannot be changed.

Welcome Back

/\ ign Out
.0ptgmCAS XY

Confirm Your Profile Information
= Your Profile

b4

Decide if You Want to Copy Application Data

Decide if You Want To Copy
Application Data

data to save time

e st daniaposlintd ear ou hation. You cannot undo the Start ecision, s e sure
5 ou want t out all previous application entries before selecting this option.
Ready To Begin? Start a Fresh Application Copy Application Data




If You Choose to Copy Application Data

® Information such as coursework, official test scores, attached
transcripts, etc. can be copied into the new application. Letters of
recommendation, essays, payments, and program-specific information
cannot be copied into the new application.

® Select theinformation you want to carry over. Unselected items
will not carry over and cannot be recovered, so ensure your
selections are complete before clicking Save and Continue.

A notification alerts you that every section of the application for
which you choose to copy application data will require your
review. You will need to review each application section to confirm
the data is accurate. Click Continue.

A second notification provides instructions for accessing a PDF
copy of your previous application. This PDF is only available if you
submitted an application last cycle. Download the PDF before
clicking Continue.

Your selected data will begin copying to your new application. This
can take up to 24 hours to complete and you will receive an email
once the application is ready.

® Tosuccessfully copy official test scores, the name and date of birth on
your new application must match the name and date of birth on your
original application. Note that it can take several days for the matching
process to complete.

If you have a difference in name and date of birth, contact customer
ervice to have your scores manually copied into your application.

Reapplying To OptomCAS

Select Application Data to Copy

Select all of the applica

o copy application data. y data y

Personal Information

Biographic Information
Citizenship Information
Contact Information
Other Information

Race & Ethnicity

Academic Information

@ Colleges Attended

Standardized Tests

@ Transcript Entry

Supporting Information

Achievements

Experiences

Professional

Transcript Entry (PTE)



https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Filling_Out_Your_OptomCAS_Application/Academic_History/05_Professional_Transcript_Entry_Service_(PTE)
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Filling_Out_Your_OptomCAS_Application/Academic_History/05_Professional_Transcript_Entry_Service_(PTE)

Reapplying To OptomCAS

Downloading Last Cycle's Application

A PDF of last cycle's application is only available if you submitted that application ~ ©@= . o .
to at least one program.
. Clilck o\r;.youlr:name in tl_k;.e upper right corner of the application, then oo s
select View Payment History. . . W
e Click View Ord);r Details nex?clto the payment. V |ewPreV|ousApp||cat|onPD ks )
* Click Download PDF.
Updating Coursework e g S o g s o sl g
If you completed additional coursework since the last cycle: 7
) ) iew Order
* Updatethe Colleges Attended section to include changes to dates, degree ee——
statuses, and schools. L —
» Updateyour coursework. Coursework that was verified in the previous cycle : —
will be locked in the current cycle; however, you can add, edit, and deleted .
unverified courses, including those listed as planned/in-progress. .
* Request updated transcripts for new coursework or new awarded s 2
degrees (this include degrees that were listed as "expected" last cycle and 2
have now been updated to "awarded"). These transcripts are required
and should be requested after you finish updating your coursework.

Verifying New Coursework

Once your application is completed, it is placed in queue for verification.
Although there may be less information on your application to be verified, the
standard verification processing timelines still apply.



Before Selecting a Program

® Check the program's deadline requirements. Ensure you have enough time to apply. Determine if
OptomCAS or your program requires letters of recommendations, transcripts, or other supplementary
materials—if so, these must be received prior to the deadline for your applicationto be considered
complete. Once your applicationis complete, it takes on average two weeks to be verified.

Confirm your eligibility. Research the program and determine if you are eligible to apply. Contact the
program directly if you have any questions regarding your eligibility. We do not verify prerequisites and
requirements, so it is your responsibility to ensure you are eligible.

Confirm that the program still has seats available. Some programs fill their classes prior to their
posted deadline, even if they do not specifically state they offer rolling admissions. We strongly
encourage you to contact your programs and ensure seats are still available before submitting your
application. OptomCAS cannotoffer refunds if a school you selected has alreadyfilled its class, nor can
they transfer the payment to another program.


https://www.optomcas.org/information-about-schools-colleges/deadlines-and-other-information/

Selecting a Program

® C(lick Add Program at the top of the application home page.
® Usethefilters to locate the programs you are interested in applying to.

® Click the plus sign next to a program to add it to your program list. You must select at least one program to continue completing the
application. If you want to remove a program and only have one selected, you need to add the second program before you can remove the
first one.

® Continue adding programs as desired.

Begin filling out the application. Before submitting, be sure to review your program list to make sure you are applying to all your intended
programs.

Note that by submitting your application, you are committing to applying to your selected programs. You cannot substitute or remove
submitted programs after submissions. OptomCAS does not offer refunds for selections made in error and does not transfer payments to
another program.

A
OptomCAS (2]
Add Programs
Find Program | View Selected Programs Q

Showing results for: X Available Programs

Add Program Name Degree Start Term Start Year City State Deadline @

ILLINOIS COLLEGE OF OPTOMETRY

+ lllinois College of Optometry oD Fall 2022 Chicago IL 05/01/2022
INDIANA UNIVERSITY SCHOOL OPTOMETRY

o Indiana University School Optometry oD Fall 2022 Bloomington IN 01/31/2022
MCPHS UNIVERSITY SCHOOL OF OPTOMETRY

+ MCPHS University School of Optometry oD Fall 2022 Worcester MA 05/01/2022
MICHIGAN COLLEGE OF OPTOMETRY AT FERRIS STATE UNIVERSITY

Michigan College of Optometry at Ferris State

+ Universiy oD Fall 2022 Big Rapids M 02012022



Deleting OptomCAS Programs

You can remove a program(s) at any time prior to submitting the application; however, any
information entered in the Program Materials section will be lost and cannot be retrieved or
transferred. Information in the Personal Information, Academic History, and Supporting
Information sections will be retained for any programs to which you choose to submit.

Once you submit your applications, you cannot remove any programs. To withdraw yourself from
consideration for admission to a program, contact the program directly. Note, however, that
OptomCAS does not offer applicant refunds for any reason.

Note that your application must always have at least one program selected. If you want to
change or remove a program prior to submission, be sure to select a new program first.

® From the Add Program Page

Click Add Program at the top of the page.

® Click the checkmark next to the program name.

® C(Click Delete to confirm.

® From the Submit Application Page

Click Submit Application at the top of the page.

® Click the trash can icon next to the program you want to remove.

® Click Yes, Delete this Program.



Program Selection

o Review Your
) . Program Selections
0 pt om CA S A p p I IC at ion F ees 53Ei!li':éli-?Ei%i-",“;;“jiiEiﬁff.,,';’?’;Jif&’-i‘f’;’iﬁ_;‘lifé‘?'!i’i:
® 1school: $185 R oy
® Each additional school: $75 =
® Average applicant applies to 7-10 schools = e
® 10 schools: $860 (Under the Submit Application tab you
can see the total cost before you confirm your L —
application) i — e e
APPLY EARLY!
® Since optometry school acceptance is typically done on D10 e
a ROLLING BASIS, applicants who submit early are - -

more successful in being invited to interviews and
considered for scholarships first. Please note that there
are exceptions. For example, UC Berkeley is NOT based
on rolling admissions. They expect all applications to be
submitted by a certain date.

Once your application becomes complete (application
submitted and all official transcripts received) it can
take 4 -6 business weeks for your application to be
erified.



This sectionis used to gather your
biographicand contactinformation, as well
as citizenship, race/ethnicity, and other
information.

® OptomCAS Release Statement
® Biographic Information

® Contact Information

® Citizenship Information

® Race & Ethnicity

Other Information

Personal Information Section

Add Program Submit Application

My Application x
This dashboard is your application home

providing access to each part of the application
you need to complete and = high level overview uj
of your progress.

I e |

<25 Your OptomCAS application is
raady for your review

Personal Information

o Sections Completed

2 Ve're '.nns":mrg your
OptomCAS information

View My Notifications
&




OptomCAS Release Statement

Overview

® Inthis section, you must review and respond to the following release statements in order to submit your application. Once you
submit your application, your responses cannot be edited. Please review these instructions and the content of the statements
carefully. It is your responsibility to read and understand these statements before responding to them. If you have any questions
regarding these statements, contact customer service at 617-612-2888 for clarification before making your selections.

Continuing Disclosure

® Disclosureis a continuing duty. Select the checkbox to indicate you understand and agree to the statement.

ASCO Standards

® Select Yestoindicate you reviewed and understand the ASCO Functional Standards for Didactic and Clinical Optometric Training.

OptomCAS Applicant Responsibilities
® Select the checkbox toindicate you agree to follow the Applicant Responsibilities.

OptomCAS Code of Conduct

® Thisrelease certifies that you have read and acf;ree toabide by the Applicant Code of Conduct. OptomCAS applicants are expected
and required to abide by the Applicant Code of Conduct in order to be considered for entry into the optometry profession.

Advisor Release

® Selecting Yesforthis release allows OptomCAS to release certain information to pre-health advisors at schools you previously
attended. This information includes some application information, including your GPA, the names of the optometry programs to
which you applied, and which program, if any, you matriculate into. They will not see documentation such as transcripts or letters of
recommendation.

® Ifyou select No, OptomCAS will not release yourinformation to advisors. We encourage you to authorize this release, as it is
useful to advisors assisting you and other future applicants; however, it will not affect the consideration given to your application


https://www.optomcas.org/overview/asco-functional-guidelines
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Starting_Your_OptomCAS_Application/Getting_Started_with_Your_OptomCAS_Application/06_Applicant_Responsibilities
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Starting_Your_OptomCAS_Application/Getting_Started_with_Your_OptomCAS_Application/06_Applicant_Responsibilities

Biographic Information

Biographic Information

Your Name: This section pullsin information you entered when you created your
account. Confirm that what appears here is correct; click the My Profile link to make e ogrmpbicinkamation i ecton, Sore el it frmation you ered henyou sy st Conm
that what appesrs here is correct; dick tha My Profile link to make dhanges. Visit the Applicant Help Canter for mare informatian.
changes. o o e s ot s
Sectiors Complated ou can edit this saction after you submit your application.

Relearse: Statement.
Your Name

Alternate Name: If you are sending any documentation or test scores in which your
I make dranges 1o your name, go ta the Profil Section

name is listed differently than it appears on your application, select Yes in this section
and enter the alternate information. This ensures that your documents and test scores ~ **"

are matched to your application. Contact customer service so they can manually -
match these items to your application; failure to do so could cause significant delays. —
o Examples of alternate names include: s
o Birth names (if different from current legal name) Altornate Neme
o Maiden names Do you have any matenals under another name (For example 3 maider name, middl name or nickname?
o Nicknames (e.g., "Bob" for Robert, "Beth" for Elizabeth, etc.) = 8w
o "Westernized" names Sex
o Alternate punctuation (e.g., your name appears with/without a hyphen or apostrophe) * Wit olagcal sevwere o 35 ged 3 e, 2 ¢ o an gl b ceuSte?
o Alternate spacing (e.g., your name appears with or without specific spaces) " 8) fewe e
o Known misspellings (if adocument contains a misspelling) Gender Identity
Y e v

Sex: Select the appropriate option.
Gender Identity: Select your gender identity from the drop-down.

Pronouns

Pronouns: Enter any pronouns you wish to be referred to by (i.e., they, them, theirs).
This question is optional.

Eirth Information

Birth Information

o Enter yourdate of birth in MM/DD/YYYY format. For example, January 7, 2001, would be listed
as 01/07/2001. Make sureyou enter your date of birth correctly; failure to do so could cause
significant delays with matching documentation and test scores.

o Then, enter your country, city, statefterritory/province, and county of birth.

o Note: to ensure applicants are entering consistent data for some questions, this application
uses pre-populated answer options that are maintained by the |nternational Organization for

izati .Forexample, country answer options are derived from S0 3166, which
is the international standard for country codes and codes for their subdivisions.

# Dateof dirth - §
= Cou

i Select Country w
= Cay

= State|Frovinee



https://www.iso.org/home.html
https://www.iso.org/home.html
https://www.iso.org/iso-3166-country-codes.html

Contact Information

Current Address

®  Enter the address where you wantto receive mail correspondence. Be sure to keep this
section up-to-date as you complete and submit your application. If you anticipate a
change of address, enter the date throughwhich your currentaddress is valid.

®  Note: to ensure applicants are entering consistent data for some questions, this
application uses pre-populated answer options that are maintained by

the International Or?anization for Standardization (ISO). Forexample, country answer

options are derived from ISO 3166, which is the international standard for country
codes and codes fortheir subdivisions.

Permanent Address

® Ifyour currentaddress is different fromyour permanent address, select No underls
thisyour permanent address? Then, enter the address that you consider to be your
permanent and/or legal residence.

®  Note: to ensure applicants are entering consistent data for some questions, this
application uses pre-populated answer options that are maintained by

the International Organization for Standardization (ISO). Forexample, country answer
options are derived from |SO 3166, which is the international standard for country
codes and codes for their subdivisions.

Phone Number

Email

changes.

®  Yourphonenumber pulls in from the information entered when you created your
account. Verify that the listed phone number and type are correct; click the Profile
Sectionlinkto make changes.

®  Youremail address pulls in from the information entered when you created your
account. Verify that what appears here is correct; click the Profile Section link to make

Contact Information

Enteryour cortact information in this ssction. Ke=p this information up-to-date throushout the applicstion process. Visitthe Applicant

Help Canter for more information.

You can edit this section after you submit your application.

Current Address
= Country | lemtary Select 3 Country
& Street Address 1
Street Address 7
= Cny
& Stabe/Prowince
= County
= LpfPostal Code
Approsmate Dane Srough
whichi cument address s vald
* |5 this your permanent address?
Ves $ N
‘What s your pemranent addeess?
= Counry { Temeary Select a Country
= Shreet Address 1
Street Address 2
= iy
= State/Province
= County
& LpfPostal Code
Phone
T make changes 1o your phane number, go to the Prafil Section
= Preferred Fhane Mumber
Alnernate Frone Number
Email

Vi ke changes to your e, go i the Profle Secton

= Emall


https://www.iso.org/home.html
https://www.iso.org/iso-3166-country-codes.html
https://www.iso.org/home.html
https://www.iso.org/iso-3166-country-codes.html

Citizenship Information

United States Citizenship Details

®  Select your US citizenship status and country of citizenship, if
applicable. If you have dual citizenship, indicate your second country of
citizenship.

® When selecting your status, consider the following definitions which
are adapted from the US State Department:

+* US Citizen: an individual who was born in the US or attained citizenship
through naturalization.

** Permanent US Resident: an individual who holds a Green Card andis
permitted to permanently live and workin the US.

** Temporary US Resident: an individual who'is an alien —a nonimmigrant
foreign national —who is approved to temporarily live in the US for a specific
purpose (e.g., as a student), has a permanent residence abroad, and

does not hold a Green Card.

** Non-resident:an individual who is a nonimmigrant foreign national and who
is permitted to travel in the US for tourism or business for stays of go days or
less.

** None: an individual who has no US citizenship or visa (immigrant or
nonimmigrant) status.

+* Note: to ensure applicants are entering consistentdata for some questions,
this application uses pre-populated answer options that are maintained by

the International Organization for Standardization (1SO). For example,

country answer options are derived from |SO 3166, which is the international
standard for country codes and codes for their subdivisions.

Residency Information

®  Provide your residency information, including your legal state of

residence.

Citizenship Infomation

Race & Exhnidty

Osher Information

My App]icaﬁm

Citizenship Information

Enter your citizenship information in this saction. Visit the Applicant Halp Center for mone infarmation.

Oince you submit your application, you can only update visa information, if applicable.

United States Citizenship Detsils

¥ |05 Cemenship Status
* Country of Citizenship
¥ Do you have dual obizenship?

Tes

Residency Information
= Legal Stake of Residence
¥ Legal County of Hesidence
¥ How lang have you been 2

residant of your state?

¥ Hoa kang bave you leed in
the LLS.F
Visa Information
¥ Do you have 2 LLS. Visa?

Ves [ ]

Select CRzenship

Select State | Province

Select Reddency Duration

Select Duration

o


https://www.uscis.gov/greencard
https://travel.state.gov/content/travel/en/us-visas/tourism-visit/visitor.html
https://www.iso.org/home.html
https://www.iso.org/iso-3166-country-codes.html

Citizenship Information

Visa Information

® Ifyou currently have a US Visa, select Yes and enter all visa

information. Please note that we cannot advise you on your visa status or
any related details.

When selecting your visa type, consider the following definitions which are
adapted from the US State Department. Note that this list is not all-
inclusive. Refer tothe US State Department for more information.

* B-1 Visitor: an individual who wantsto enter the US temporarily for business.

** F-1Student: anindividual who wantsto study at a US academic institution. This
is the most common student visa type.

** Ha-B Employee:anindividual who wants to workin the US in a specialty
occupation.

** J-1Student: anindividual who wantsto study at a US academic institution. This

is generally used for students in educational exchange programs (e.g., Fulbright
Program).

+* J-1Teacher, Researcher, or Trainee: anindividual who wants to teach at a US
primary or secondary school, research at a US institution, or train in an
occupationalfield at a US business.

** Refugee:an individual whois located outside of the US, is of special
humanitarian concernto the US, demonstrates that they were persecuted or fear
persecution due to race, religion, nationality, political opinion, or membership in a
parﬂcular social group, is not firmly resettled in another country, and is admissible
to the US.

* VisaWaiverWB: an individual froma \Visa Waiver Program (VWP) participating
country that allows travel to the US for business stays of go days or less without
obtaining a visa.

** VisaWaiver WT: anindividual from ﬁMﬁMMLELO.ngED.(MELf_aL‘;LQD_aﬂDQ
country that allows travel to the US fortourism stays of go days or less without
obtaining a visa.

Other: an individual who has received a visa type not listed. Note that this list is
not all-inclusive and more visa types may be available in the application.

Visa Information

5]

vou have 2 U.5. Visa?
=%
(@) ves No

e

~

Visa Number

Select Vizs Type

Selact Country


https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/all-visa-categories.html
https://travel.state.gov/content/travel/en/us-visas/tourism-visit/visitor.html
https://travel.state.gov/content/travel/en/us-visas/study/student-visa.html
https://travel.state.gov/content/travel/en/us-visas/employment/temporary-worker-visas.html
https://travel.state.gov/content/travel/en/us-visas/employment/temporary-worker-visas.html
https://j1visa.state.gov/basics/
https://j1visa.state.gov/programs/teacher
https://j1visa.state.gov/programs/short-term-scholar/
https://j1visa.state.gov/programs/trainee/
https://www.uscis.gov/humanitarian/refugees-asylum/refugees
https://www.uscis.gov/humanitarian/refugees-asylum/refugees
https://www.uscis.gov/working-united-states/temporary-visitors-business/wb-temporary-business-visitor-under-visa-waiver-program
https://www.uscis.gov/working-united-states/temporary-visitors-business/wb-temporary-business-visitor-under-visa-waiver-program
https://travel.state.gov/content/travel/en/us-visas/tourism-visit/visa-waiver-program.html
https://travel.state.gov/content/travel/en/us-visas/tourism-visit/visa-waiver-program.html

Race & Ethnicity

Programs fully recognize the importance of diversity
in their student body and in the workforce.
Accordingly,lprograms strongly encourage

r

applications

om persons from all socioeconomic,

racial, ethnic, religious, and educational
backgrounds and persons from groups
underrepresented in the profession. Please select
any and all of the options in this section which you
feel best apply to you. Please note that this section is
used for statistical purposes only and in no way
affects your application or financial aid eligibility.

Ethnicity

Indicate whether you consider yourselfto be of
Hispanic or Latino origin. This question is optional.

Select one or more of the groups of which you
consider yourselfto be a member. This question is
optional.

Race & Exhnidty

My Application
Race & Ethnicity

Selact arry and all of the optiors in this saction which you feel best apply to you. Mote that this section is used for siatistical purposss
only and in no way affects your applicstion or fnancial aid elighility. Visit the Applicant Help Center for more information.

Oince you submit your applicstion, you cannot edit this section.

poored Nl

Ethnicity

Lo you consider yourself o be
of Hispanic/Lating origin! A

Race

Plaaze salect ane or mone of the fallowing groups in which you consider yourself ta be 3 member.
American Indian or Mlaska MNabive:
Aslan
Black or Afcan-American
Matrve Hawailan or Other Pacific Isdander

White



Other Information

Mi'ital"y StatUS My Application

> If you have US military experience, select your anticipated statusat the time of Other Information
enrollment from the drop-down. Select Not a member of the military if this
doesnotapply.

Enter your responses to these additional questions. Visit the Applicant Halp Center for more information.
Oince you submit your application, you can update Infractions only Fyou submitted your application with an answer of Na.

Felony and Misdemeanor Convictions

» Indicate whetheryou've ever been convicted of a misdemeanor or felony. Note Miliary Status
that most programs require satisfactory background checkresults as a
conditionofacceptance. Failure to disclose and provide accurate information
about priorconvictions may have serious consequences, such asannulment of

acceptance offers, program dismissal, or othersanctions.

Imdlizate your I"f pabed Unitzd States Military staeus 2t
enenlt

thee i you Select Military Status w

Misdemeanor
& Have you ever been conecied of 2 Msdemeanar?

Ves Na

» Background checks reflect all prior convictions, guilty pleas, city ordinance
citations(such as publicintoxication), illegal possession(s) including
possession of alcoholunderthelegal age, payments of fines (including traffic
violations), and, in some cases, priorrecords thoughtto have beenexpunged.
Note thatin some states, common traffic violationsmay be considered
misdemeanors.

Felony

# Have you ever been concied of 3 helony?

Yes Ho

Academic Infraction

% Hawe you ever been disciplined by any college. unwersity, or prafeccional school for: (1) unacraptalbie acadenic perfamance {academic
prabateoen, suspension, dismissal, e or (2] conduct viclations?

Vs No

» Candidateswith criminal records due to felony offenses are encouragedto be
aware of the potentialimpact forprogram acceptance and future licensure.
Contact the programs you wish to apply to and state licensing agencies where
you hopeto practice for adviceif you have a felony conviction or a criminal
record. If you are uncertain of the status of a charge versus a convictionon
your record, or if you are uncertain as to whether your offense was an
infraction, misdemeanor, or a felony, contact the city, county, or state
jurisdictionwhere the incident occurred.

License Infraction

= Hawt_\lcu_e.e' had any cemificaton, registration, leerse or clinacal predleges nevnbed, suspended or in sy way nestricted by an institution, state
o bocality?

ez No

» If you are convicted of a misdemeanor or felony priorto admission and/or
matriculation, itis your responsibility toimmediately informyour program(s).

IR



Other Information

Academic Infraction

® Indicate whetheryou have ever been disciplined or placed on academic
Erobation while attending an academic institution. If you select Yes, enter a
rief explanation in the field provided. Include 1) a brief description of the
incident, 2) specific charge made, 3) related dates, 4) consequence, and 5) a
reflection on the incident and how the incident has impacted your life.

License Infraction

® Indicate whetheryou have ever had any certification, registration, license, or
clinical privileges revoked, suspended, or in any way restricted by an
institution, state, orlocality. If yes, enter an explanation in the spaces
provided.

Previous Attendance at a Medical School or Health Profession Program

® Indicate whetheryou previously attended a medical school or health
profession program anywherein the world, regardless of completion. If you
select Yes, enter details about the program.

Period of Non-Enrollment and Unemployment

® Indicate if you have been out of schooland unemployed for a period of time
greater than six months. If you select Yes, enter the dates and an
explanation as to what caused this period of non-enrollment and
unemployment.

Additional Information

®  Select youranswers to any additional questions. Answering these questions
helps programs gather information to develop future recruitment strategies.

OATPIN
®  Enter your Optometry Admission Test (OAT) PIN.
COVID-19

®  Enter yourresponses to questions related to COVID-19 impact.

Academic Infraction

# Have you sver been disoplined by any college, unversity, o professional schosl for: (1) unscceptable scademic perfamance (academic
probateon, suspension, dismissal, ec) or {2) conduct violations:

Yes Ha

License Infraction
¥ Have _\qu:rt' had any cemificatan, registration, leerse or clincal prvileges revoked, suspended or in sy way restricted by an institution, state
or locality?

Yes Ha

Previous Attendance at 2 Medical School or Heslth Profession Program
& Hawe you ever matrsculaéed in or atterded any medical schoel or health peofessicn a5 a candidate far a professional degree?

Yes Ho

Periods Of Non-Enrollment And Unemplovment

& Have you had penicds of unemployment o non-snnollment for longer than & manthe?

fes Mo

Additional Information
Jre you a first generation college student?

fes Mo

I wat year did you graduate high school?

the most influential person in your decision to

& o was i
apply for 00 studiec? A

& Will yesd bave 2 bachelor's degree o higher jpnar ta enraliment?

Yoz Mo

OAT PIN

Wit i your DA FINZ

COVID-19

by instibution mase to-affiering anly an oeline curriculum during the COVID- 19 crests? IFyes, what classes labes vere affecied? Mease
induide wihat semester.

A

v yout have an cpponunity to receme a letter grade for any of your courses taken dunng the COMID-19 crises? (Fyes, please indhade courses.

A



OptomCAS Academic History

= This sectionis where you input the colleges you attended. Additionally, you can provide
information about tests you have taken or plan to take, such as the OAT.

D g Academic History

ojs Sections Completed

= OptomCAS will NOT processany document that is
received prior to June 29, 2023.

= Officialtranscriptsreceived earlierthan this
date will be discarded.



Colleges Attended

® Report all institutions attended regardless of their relevance to the programs you are applying to or if
you already attended another optometry school. Failure to report an institution may cause your
application to be undelivered. This can significantly delay the processing of your application. Reportall
institutions attended, including but not limited to:

courses taken in high school for college or university credit

summer courses

community college courses

® US military academies (note that this does not include courses on SMART or JST transcripts)

® post-baccalaureate, graduate, and doctoral work

study abroad, Canadian, and foreign work, etc.

® List all institutions on your application even if the coursework completed there was transferred to
another institution.

® Report each institution only once, regardless of the number of degrees earned or gaps in the dates of
attendance.

® Send official transcripts for each institution.



Adding a College or University

Click Add a College or University.

Type and select your college or university. It may take several tries to find your school, especially if it shares
its name with otﬁers or could be spelled differently. For example, if you attended "Saint John's University,"
you may need to try "Saint John," "St. John," or "St John" (no period) to bring the school up on the list. If
you exhausted all options and it does not appear, select Can't find yourschool?

Select if you obtained (or plan to obtain) a degree from the selected institution.
® Ifyouearnedorplantoearnadegree, provide details about the earned or expected degree.

® Ifyou have a double major, select the checkboxto enteryour second major. Note that you can only enter one
minor.

® Click Add another Degree to add additional degrees for this same college or university.

Select your college's or university's term system. You can usually find this on the back of your official
transcripts, or you can contact your college's registrar.

® Termsystem refersto the type of hours your credits are worth, not the length of the term or how many terms a
year your college or university offered.

® Ifyourtranscript lists some courses as quarter and others as semester, enter the term type thatis most common
(i.e., if you have six quarter terms and two semester terms, enter quarter).

Select if you are still attending your institution. Enter dates of the first and last (if applicable) terms you
attended. Be sure to only enter each college or university you attended once, regardless of gaps in your
attendance there.

Click Save This College or University to complete the entry.



Sending Transcripts

® Foreach college oruniversity entered, click Order and select if you are ordering electronic transcripts (recommended)
or submitting a transcript via mail. See Sending Official Transcripts to OptomCAS for more information.

® Note thatif you attended a foreign college or university —and depending on your program's requirements —you may be
required to send a foreign evaluation. See Sending Official Transcripts to OptomCAS for more information.

Requirements

® Enterall coursework you completed at allUS and English Canadian colleges or universities attended. See Foreign and
French-Canadian Transcripts and Study Abroad or Overseas US Transcripts for guidelines on foreign coursework. Note
the following:

® Reporting coursework accurately is your responsibility. Since credit values, grade values, and course subjects vary widely from school
to school, your programs need some type of standardization so they can accurately compare applicants. This standardization is
achieved by using your coursework to create a standard set of GPAs, ensuring you are compared to other applicants fairly and equally.

® Complete the Colleges Attended section before entering your courses.

® Report all courses on your transcripts, not just prerequisites. Be sure to include courses from which you withdrew, repeated courses,
ungraded labs, test credits, gym courses, orientations, or other non-graded courses.

® Use official copies of your transcripts. Coursework must exactly match your official transcripts; don't use an unofficial version, like a
printout from your school's website. List your courses under the correct term, year, and class level. Department prefixes and course
numbers must precisely match those on your transcripts.

®  Enter courses under the institution where you originally took the course, exactly as they appear on the original school's
transcript. Don't list courses under the school in which the credits were transferred. You may need to go back to your Colleges
Attended and add a school to enter the transfer credits for.

Note thatif you don't want to enter all your coursework yourself, OptomCAS specialists can enter it for you for an
additional fee. See the Professional Transcript Entry Service (PTE) topic for more information.

CLICKHERE FORVIDEO ONTRANSCRIPTENTRY



https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Sending_Your_Official_Transcripts_and_Test_Scores_to_OptomCAS/Sending_Official_Transcripts_to_OptomCAS
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Sending_Your_Official_Transcripts_and_Test_Scores_to_OptomCAS/Sending_Official_Transcripts_to_OptomCAS
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Filling_Out_Your_OptomCAS_Application/Academic_History/05_Professional_Transcript_Entry_Service_(PTE)
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Filling_Out_Your_OptomCAS_Application/Academic_History/04_Transcript_Entry

Sending Transcripts

How to Send US or English-CanadianTranscripts
Enter your colleges or universities in the Colleges Attended section before requesting any transcripts.
Click Order under each school listed.

Select if you are ordering an electronic transcript (recommended) or submitting a transcript via mail. You
only need to submit one transcript from each school regardless of the number of programs you're applying
to.

® Some schools are part of a college district (e.g., Maricopa County Community College District, San Diego Community
College, San Mateo Community College District, etc.). If you attended more than one college in a college district, you only
need to order one transcript for all colleges (e.g., the San Mateo Community College District transcript includes all
coursework from Cafiada College, College of San Mateo, and Skyline College).

If ordering an electronic transcript, select the electronic transcript vendor and follow the prompts. Review
Sending Transcripts Electronically below for more guidance.

If submitting a transcript via mail, click Download Transcript ID Form and print the form. Review Sending
Transcripts by Mail below for more guidance.

Click 1 Ordered My Transcript once you either requested an electronic transcript or downloaded the
Transcript ID form. Or, click | Will Do This Later to return to Colleges Attended.

Follow up with your school(s) to ensure that your transcripts were mailed, and obtain the date they sent
them. Be aware that processing times vary by school and may take longer towards the end of a semester.
Some schools may not send your transcript until the semester is over.

Monitor the Check Status page to ensure your transcript is received. On average, it takes up to seven
business days for your transcript to post to your application from the date we receive it. If your transcript is
not posted after this timeframe, contact customer service.



Sending Transcripts

Sending Transcripts by Mail *** | recommend you send transcripts electronically.
® Contact the registrar at each institution you attended and request one transcript be sent to OptomCAS.

® Provide the registrar with the following items:

® OptomCASTranscript ID Form (download from the application). Ask the registrar to attach it to your official transcripts. This
form is not required, but stron%Iy recommended as it helps ensure your official transcripts arefproperly matched to your
application. If you cannot use this form, make sure the registrar prints "OptomCAS" and your full OptomCAS ID number on
the transcript before mailing it.

® Anyschool-specific forms required by the registrar.

® Anytranscript fees required by the registrar.

® Allinformation needed by the registrar to properly identify you in the school's database.
® Anyname changes.

®  Your OptomCAS ID number.

Your registrar should mail your paper transcripts to the following address:

OptomCAS Transcript Processing Center
PO Box 9119
Watertown, MA 02471

OptomCAS is not responsible for any materials lost in the mail or delays caused by the Registrar's Office.
Express or certified mail does not guarantee faster processing or receipt.



Sending Transcripts

Sending Transcripts Electronically

In rare cases, if your institution cannot submit official transcripts by mail or electronically from Credentials Solutions, Parchment,
or National Student Clearinghouse due, OptomCAS can accept official transcripts sent via email from the Registrar directly. Your
institution can contact the Customer Service team for more information.

We cannot accept transcripts sent via email from applicants.

OptomCAS only accepts electronic transcripts from Credentials Solutions, Parchment, and National Student Clearinghouse. If your school
does not offer any of these services, your transcript must be sent by mail.

If your school requires that you use a service other than Credentials Solutions, Parchment, or National Student Clearinghouse, you should ask
that service to mail the transcripts instead of sending them electronically. Since you cannot include the Transcript ID Form, you should include
your full OptomCAS ID number when entering the OptomCAS mailing address.

When using any of these services, select OptomCAS as the recipient. If you can't select OptomCAS and instead are asked for an email address,
your transcript must be sent by mail. Do not send your transcript to the OptomCAS customer service email.

UGA uses Parchment:
C Parchment

¢ Clickhere to see if yourschool offersthe Parchmentservice. If yourschoolis notlisted, yourtranscript must be sent by mail. Otherwise, follow the instructions
to proceed. Onceyour transcriptis requested, it takes up to seven business days for it to post to your application. If yourtranscript is not posted after this
timeframe, contact Parchmentdirectly to confirmthe orderwas completed, then contact customer service.

FOR MORE TRANSCRIPT INFORMATIN CLICKHERE.
FOREIGN AND FRENCH-CANADIANTRANSCRIPTS CLICK HERE
STUDY ABROAD OROVERSEAS US TRANSCRIPTS CLICKHERE


https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Starting_Your_OptomCAS_Application/Getting_Started_with_Your_OptomCAS_Application/08_Customer_Service
https://www.parchment.com/order/my-credentials/
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Sending_Your_Official_Transcripts_and_Test_Scores_to_OptomCAS/Sending_Official_Transcripts_to_OptomCAS/1_US_and_English_Canadian_Transcripts
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Sending_Your_Official_Transcripts_and_Test_Scores_to_OptomCAS/Sending_Official_Transcripts_to_OptomCAS/2_Foreign_and_French-Canadian_Transcripts
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Sending_Your_Official_Transcripts_and_Test_Scores_to_OptomCAS/Sending_Official_Transcripts_to_OptomCAS/3_Study_Abroad_or_Overseas_US_Transcripts

My Application

Colleges Attended

Add & College or University =

Reeport all institutions attended. Grce you submit your application, jou cannot edit prevecesly entered colleges and unwersities, but you can add new
colleges and uniersises.

Insicatee ruguirns
% What college or university did you attend?
UNIVERSI Y OF GEORCIA
= Did you obtsin or are you planning to obtsin & degres from this college or universit?
e = Mo
“ Degres Info o
Uegres fuarded @  Degres in Frogress

# \What type of degree ane you planning to eam? < When will you eam that degree?
Bachelor of Enginassing w May v flier -
= gt i your magar?

Engincering v Advertising v

3L i st minoe?

Chack f o veere  double major

+ Add anather Degree

= What type of term system does this college or university use?

Quarter §  Semester Irimesster

% Are you still sttending thiz college or university?

e = hio

When did you attend this college or university?
Select the first and last termes you attended this inctfution, regardless of gags in attendance.

* First Semester

Fal ~ August R

Ordering Electronic Transcripts

Colleges and Universities Attended

UNINERSITY OF GEQRGIA Pl i |
!, Transcripts Are Required

Busgpesd 301E - S6ll Aencing | Sermeler Syulion | Backador of Engissering Dugoos Fand: My 3003 You can submit your apphication be

submit all required documents in order to
complete your application.

Thiz appl ication mguires specific trarsomipt types
from your colleges and universities athended.

Requined Transoripk Types

Official Iranscript Mot Vet Hecered Crder

You will need to select “order” under each College of University that you
attended and entered into your application. For UGA, you will select
Parchment, copy UGA’s transcript ID number, and select "I will do this later.”
Login to your My UGA account and continue with instructions on next slide.

Order Your Official Transeript

University Of Georgia

Step 1:  Search for University Of Georgia to se= if your

school participates

Crenlzle(ltials
SO utions Step 2:  Select OptomCas - Assodiation of Schools

Colleges of Optometry (ASCO) as ther
emmm" Step3:  Include the University Of Georgi
number, which is unique to thi

[3456466356-13401730-X] Co
If you do not include this specific ID, your

® [o_jparchment

transcript may experience processing delays.

Visit Parchment Now

I Will Do This Later  ¥rdered My Transcript



ﬁ UNIVERSITY OF GEORGIA
Office of the Registrar

UGA Transcript Process

Instant Access

ATHENA [ﬁﬂﬂu 78 Degreeworks

Order

Athena Student Record

Register for Classes
View My Course Schedule
Check My Helds

Onceyou clickon
the Parchmenticon
it willdirectyou to a

2 s!'mt
Documents

Where would you like your document(s) sent?

Covin1E Message:

ElaCTONIC TANSIIDE, CADar TANSITIDNS, INmanwork TANSCUDS, and raplacemant gipiomas ane
Daing procassan Dut plasms ungarstans Tt e may De s galsy N procassing paper

@ lynda.com ATHE = wnrrﬁw UGA Bulletin h T 0 s mmmmm—m———
STUDENT ACC T'ranscripts Schedule of Classes S e a I’C p a g e o y p e N To 3an0 your TaB it 10 anther nSTETNS SITISEnE SHTe o ortess sl Sgan TTn
O

rning Parkin
Commons Servic

i handshake

PURCHASE L )
meaLrian  JTIT Libraries

Employee
Services

View My Test Scores

Update My Address and Contact Infoermation

Athena Financial Aid

OptomCAS in the
search bar. Select
the correct option

oo ol wes B0l gearch Bow b gend o irangork
yoursell. Reciplent insuficrs 502 un thelr own Irnctwork 2000w In fhe reciplent search box
H you carmot locate an InsSRlon o you are provided & speciic emall address for 2 deparment
or Indlividiual, reques? your Tansorip? using $he biue yper link below.

To send your Tanscrip? 0 yoursedl. ancdher individual, or organization via emall or post, please
click T blue hyperiink under the ssarch bar.

Badore placing your requesi pheass verly the delivery method and address with the infended
reaiplent. FERPA regulations prohil LGA from alering She reciplent on an exisSing order, even i
fhe requesier placesd fhe onder In emor. Dnce an onder has been placed, & caanot be cancelled

A teer View My 2015-2016 Financial Aid Award prp—
i : Career ’ and ftollowthe
Outcomes Fall 2015, Spring 2016, Summer 2016

University Master Calendar

Check My 2015-2016 Financial Aid Requirements
Fall 2015, Spring 2016, Summer 2016

instructions.

Sarshrare Creanng Saraes 23
Cagyright £ 2208-202! Parchormed . Al Fighia Flasera
Frivmcy Focy. R Focy.

Onceyou are loggedinto the My UGA
Portal you will select OrderTranscripts
(Parchment). Select transcript.
il UNIVERSITY OF GEORGIA |
Office of the Registrar Where would you like your document(s) sent?
L St srcing oy ot
Select Document Dptcmcas

OptomCAS - Association of Schools and Colleges of Optometry (ASCO) 0 Watertown, MA, US




Transcript Process

Read the directions carefully and double check that
the destination is correct.

Under Order Options you will choose “Apply for
graduate admission,” under Purpose for request.

Click Continue. Here is where it will ask you to
enter your transcript ID number that you copied

before:
Additional Information Meeded

Upiemilhs - pcoumen of Schooly und Colleged of Upiomeary (RS0 mguimnd
HESIDCTW INTOATRRICT BC WooEst peur Ilﬂ'ﬂ-\.'l'l:'.
Trarscript Reguess Fomm SEarcods

Follow payment instructions from there.

ﬁ UNIVERSITY OF GEORGIA

Office of the Registrar

3. Oroer Detatls

Product Description

‘Ordar i abaconile copy of your official Tanscript. in mos? cases, alechonic Tarsoripts ane delivenad within s jousiness)
oy Of DISCING YOUT OFar. HOWSNST, OITIATS: with Roids ane generslly processed within 3 - 5 DuSiness days.

e The delivery message fas been sam, reclobams have 21 days 20 download an eTransoiot. Afer 21 days. e lin

prowided In She delivery el will sxpiee snd canmot e rasat

= A foraarded eTransor |p1| 5 nod offiodal. ¢
= Al CRANDES &S NONTEAUn
= Transoips W cr:-e:m:ssec‘\o( hose with flags on Shelr acooan for

2
B i PR SSEISSATIOE oF PSS QUESTION, Dl SORRSCt TOS-S42-4040 of ama .5&@1&:\11; . B
Fours are £200 am. 20 500 pm., Esstam Time, Monday Frough Fricday. Plaass iInchude your dooamenlorder numioer wii

miquinkas,, I appilicaiie

= I your Tarmorint request requines an aSachmert, plasos make e 20 aach B sbecronically In o
of orering. 1o rafunds Wil ba Issus for ordsrs whars s neosssary sfisshement Is not includsd sf ihs fms of ordsring.
= LEAC, AMCAS. and ofer TansTiot processing camer requess will InCludis & pogrup window with a fheld wiens o,

ey your appikcamon 1D murmiser. Mo amachmant IS raguines

Al rarscripes are printed mmediately snd cannot be Rl for future ralesss sfier 5

es
e Deen poseil W RECOMImEnd T oTe SIS revisw el 'cf‘.a'ms-:':r ‘ﬂ' EMA, Do

onder.

Fleasz DO MOT put pour SSN In any Tieid wihen placing an onder.

ial Tanscripts s be sent dinectly 1o e final reciplent

Destination: Documant Nams:
OpfomCA L - Assoolation of Eohools and Colleges of aTransoript - 2 00
Dpdomedry (A 2000 Sl 30 Maill Delmery

‘WWaderioown, MA DE4T1
[==000 T

Order Options:

Purpose tor Rsgquas?

Ammcrenent (Dpional) Mo e sebecied

Hols: Emall Providers use fifering sysierms o reduce spam. Somefimes, fhey accidertailly f the & 3
recaie, T ke Sub ST 00K BOCUTAN? sl ane not fikan nto JUnk” of TDulk” Solders, phumme parity Shat e pecinlar Can
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A Anodnes Bam
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Transcript Process

It is your responsibility to monitor your application for transcript receipt.

® OptomCAS will NOT notify applicants concerning missing transcripts. The status of all transcripts can be viewed
in the CHECK STATUS tab of your application.

® Allow 5 business days for the school to send the transcriptand another 5 business days for
OptomCAS to post it to your application. If after this time your transcriptis still not posted, contact
the school to verify when it was sent, review and correct any posting delays from your end, and

resubmit.

Overall Status

V'  Transcripts Asvived 0 of 1

UNIVERSITY OF GEORGIA


https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Sending_Your_Official_Transcripts_and_Test_Scores_to_OptomCAS/Sending_Official_Transcripts_to_OptomCAS/1_US_and_English_Canadian_Transcripts

No.

Transcript FAQ

If | have attended multiple institutions, do | need to send a transcript from

each school?
® Yes. All applicants are required to send a transcript from EACH institution attended
regardless of the number of courses taken.

| have transfer credits that appear on my primary transcript. Do | still have to
send a transcript from the transferring institution?

® Yes. OptomCAS requires an official transcript from every institution attended.



Transcript Entry

Transcript Entry

! ;i Please save your work before leaving this pagel

BALL STATE UNIVERSITY Transcript
Fall September 2012 - Still Attending Semester Systen
Fall 2012 Freshman

Transcripts are not required
for the courses listed as In

Progress or Planned.

_ Also, remember: transcripts are not required for
courses listed as in progress or planned.

***(Click here to view video



https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Filling_Out_Your_OptomCAS_Application/Academic_History/04_Transcript_Entry

Professional Transcript Entry

= This is an optional service and costs Transcript Bntsy
$75 for up to 3 transcripts, $100 for - (ﬁ' Professional Transcript Entry
6 transcripts and $150 for 7 or more S
transcripts. B
= Please note that these fees are for
coursework entry only and are in
addition to OptomCAS regular _ e
app“cation fees. (> %ﬁm:mmm x :;f:d'::rz!'tr::.s:':tE-n:r_rr"\:ﬁ:\-Cub:r':n:us-unmn-c:tr:b:—gi:tul::.-l-iloe-.vﬁtrﬁ;-no.rc::ﬂ:farF'J'ﬁ'wg cters of
= For further details about this service
click here.
= There will be a link to the professional
service within the application.
= | recommend that you double check
that everything was entered
correctly.

How long does it take?

Bl Profassionsl Transcrigt Entrywill bagin as soon as you submit your application ard we receive sll of your official transcripts.
After you submit your applicstion and we recsive all of your official transcripts, plesse allow up to ten business days for us
to complate your onder.

Why should | use it?

Bl Professional Transcript Entry alsc impraves the accuracy of coursewark entry, so you can aveid amy processing deleys.

& And don'twomy, you'll be sble to approve all antries before they'ne finaliz=d.

How much does it cost?

B It's just 569 for up to 3 transcripts, 555 for 45 transcripts, or 5145 for 7 or more transcripts.
How can | learn more?

(® ik hars for more information on the process, including staps you'll nesd oo take.

= Weuld you like to use Professional Transcrnipt kntry?

e, 1'd like 1o hare my transoripts entered Mo thanks, I'll Fandle it rysell



https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Filling_Out_Your_OptomCAS_Application/Academic_History/05_Professional_Transcript_Entry_Service_(PTE)

Coursework Entry

Enter a Term

o Click Start to begin entering courses for a college or
university.

o Add a semester, quarter, or trimester depending on the
term system you selected in the Colleges Attended
section.

o Select a term. Select a year. Options are based on the
time spans you selected in the Colleges Attended
section.

o Select an academic status. Academic status refers to your
status during the term you are inputting, not your current
status. Refer to the list of Academic Status definitions on
the next slide for more information. If you're entering
courses for a term that is currently in progress or
planned, select In Progress/Planned.

o Click Save.
Continue adding terms, as needed.

Transcript Entry

UNIVERSITY OF GEORGIA Transcript

Fall August 2018 - Still Attending

Sections Con‘plc ed

Transcript Entry 4 COURSE TITLE

SYEAR %ACADEMIC STATUS
Colleges Attended
v Select v Select
 SUBJECT CREDITS
Sel



Coursework Entry

Academic Status Definitions

o Freshman-Senior: Applies to all college- or university-level courses taken prior to your first bachelor's degree.
In general, four-year students should list one year per designation and five-year students should list their last
two years as senior. Non-traditional students should label their terms as evenly as possible in chronological

order.

o Dual enrollment courses (college courses taken during high school) are considered Freshman and should be
listed under the college where you took them. Do not report these courses again as transfer credits at your
undergraduate institution.

o AP, IB, exempt courses are all listed in the freshman semester of the first college accepting these credits or
exemptions.

o Post-Baccalaureate: Applies to undergraduate level courses taken after your first bachelor's degree is earned.
If you earned a second bachelor's degree, that is considered post-baccalaureate.

o Graduate: Applies to master's degree- and doctorate degree-level work only, regardless of whether the degree
was earned. Work such as that taken in pursuit of a Ph.D, MD, PharmD, JD, JurisD, LL.D, DC., etc. are
considered doctorate degree-level.



Coursework Entry

Enter Courses for a Completed Term

Click Add A Course under the appropriate term.

Enter the course code. Department prefixes and course numbers must exactly match what appears on your official
transcript.

Enter the course title. You can abbreviate it if it does not fit in the text box.
Select the course subject. If you're unsure, make your best guess; our team will help you if it doesn't match.

Enter the course credits exactly as they appear on your transcript. See the Course Credits section below for more
details.

Enter the grade exactly as it appears on your transcript, including any pluses or minuses.

® If your grades are listed as "BA," "CB," or "DC," you must list them as "AB," "BC," and "CD" in order for the
system to recognize them.

® If your grades are listed as numbers (e.g., 93), enter them exactly as they appear on your transcript. They will
automatically convert to the equivalent CAS letter grade.

The CAS Grade populates automatically. This allows us to standardize your coursework for all programs and cannot
be edited.

Click Save.

Continue adding courses, as needed.



Coursework Entry

Enter Courses for an In-Progress or Planned Term

You should enter any courses that you are currently taking or plan to take in the near future. This is
not required, but is strongly recommended, as some programs require it. Note, however, that any
term containing In Progress/Planned courses cannot be marked as complete; the entire term must
be marked as In Progress/Planned. Contact your programs to determine if they require planned or
in-progress coursework to be listed. Once you complete in-progress courses, you can update them
in the application.

® Make sure that you selected In Progress/Planned for the term you're listing the course
under. This alerts the system that you aren't required to enter a grade for this course.

® Enter the course code.
® Enter the course title. You can abbreviate itif it does not fit in the text box.
® Select the course subject. If you're unsure, make your best guess.

® Enter the expected course credits. Depending on the format of your credits, you may need
to convert them. See the Course Credits section below for more details.

® C(Click Save.

Continue adding courses, as needed.



Coursework Entry

Enter Narrative Transcripts

If your institution uses a narrative transcript, enter your coursework as described above. If the transcript lists "suggested"
credits and/or grades, be sure to enter those as well; otherwise, list the course credits as "o0.0" and the grades as "Pass."

Your programs will see the list of classes you took, along with a copy of the official narrative transcript that you submit.

Course Credits

> Semester, Trimester, and Quarter Credits

® Ifyour coursecredits are mostly in "3.0,""4.0," or "5.0" format, then your transcript is listing normal semester, trimester, or quarter credits and
no conversion is necessary. Enter the credits exactly as they appear on your transcript.

> Unit Credits

® Ifall of yourcoursecredits are listed in "1.0" or "0.50" format, then yourtranscript is listing credit units and you need to performa conversion. Check
the back of your transcriptfor a conversion ratio, which will say something like "1 unitis equivalent to 4 semester hours."

® Ifthere is no conversion on the back of your transcript, contact your registrar's office to determine the conversionratio. Then, convertthe credits by
multiplying the number of units listed onyour transcript by the conversion factor. Forexample, if your conversionis 1 unit = 4 hours and your transcript
lists 1 unit fora course, you would enter 4.00 credits on your application. If o.50 is listed, you would enter 2.00.

> Lab Credits

®  Ifyour transcript lists labs separately, you must list them as separate courseson your application as well. Record the labs exactly as they appear on
your transcript. If yourtranscript combines lab and lecture coursesinto one course, list it as one course on your application.

> Test Credits

®  Youcanonly list test credits if they were awarded by one of the schools you attended and they appear on your transcript. Test credit types include
Advanced Placement (AP), International Baccalaureate (I1B), CLEP, DANTE, Regents, and courses you "tested out of"at college or university. List these
credits underyour first term at the schoolthat awarded you the credit and enter "CR" as the grade. If no course prefix or number appears on the
transcript, enter "N/A" for Not Applicable.

®  Besureto designate these test credits appropriately in the Transcript Review section (below).



Example Of Coursework

T
OptomCAS

My Application Add Program Submit Applicatior

Transcript Entry

<

23
Sections Completed

UNIVERSITY OF GEORGIA Transcript

Fall August 2019 - Still Attending

* Indicates required field

+TERM +YEAR +: ACADEMIC STATUS +COMPLETION STATUS
leges Attended
Fal v o1 v Completed v
nscript Entry # COURSE CODE % COURSE TITLE % SUBJECT % CREDITS i GRADE ~ CAS GRADE
) PSYC 1000 Elementary Psycholog Psychology v 3 00 + CR ]
ndardized Tests v =
BIOL 1107 Prin Biology | Biology v 3 00 A- ﬁ
Need help with Transcript
, Entry?
Watch this video. BIOL 1707 L Prin Biology Lab Biology v 1 00 A [}
e.g., BIO 101 e.g., Introduction to Biclogy eg., 3.00 eg.850rB

+ Add A Course
Cancel

Enter your courses first. For any courses you took that fall outside of the typical academic statuses, choose Freshman. %
After you enter all courses, you will start Transcript Review where you will be asked to identify courses that are
Repeated, Advanced Placement, Other Tests, Honors, and Study Abroad.

ADVISORTIP:

1. Foryour FYOS class you will want to
enter “Orientation” for the subject drop
down menu.

2. When entering your AP credit you want to
list it exactly as it appears on your transcript
in the semester and year it appears. Instead
of listing the letter "K"” for the grade, you
will want to list "*CR” which means Credits
Received.

= You will enter all of your
courses each semesteras itis
designated on your transcript.

= DO NOT rush through this
sectionas youwill need to
select the courses you have
entered for later sections.




Transcript Review

—,
® Once all courses have been entered, you will ptgmGAS
. I i 1 H My lication
click Review and Finalize My Transcripts. oy fppliess
Transcript Entry
In Transcript Review, you will be asked to T | Transcript Review

identify additional attributes about your
coursework including Primary College and
courses that are Repeated, Advanced
Placement, Other Tests, Honors, and Study
Abroad.

Welcome to Transcript Review.

Your transcripes will be neviewed by = guality asswrance team. It is important thet you
have artared your coursewods mectly =5 it appears on yowr transcripts. 1 thers ars
inmocuradies, your application will be sent badk to you, and this will result in delays in
submitting your application. Ched your wark now if you are unsure,

“When you are ready, cortinwe with Transcript Review to finalize this section of your
application. You will be asked to identify additional attributes about your coursework,
=0 keep your transcripts handy.

Great. Let's Get Started.




Transcript Review: ~ bigmAs

Repeated Courses Transcript Entry
Repeated Classes < Transcript Review

* Indicateif you repeated any of your courses. "
5 ectors Compled Select Your Repeat Courses Below
Courses should only be marked as repeatedifyou prwwgmmes = " i eeiam ke e
repeated them at the same institution (i.e., you = eeees R A o L BTt B
retook the course for a highergrade). Withdrawn i (v .

courses, courses taken at different schools, and O = e
courses taken multiple times for new credit (i.e., =
school band, physical education, etc.) are not
consideredrepeated.

Record full credit values and grades for all
repeated courses. OptomCAS is required to
include all repeated courses in GPA calculations,
regardless of an institution's or state's academic
forgiveness policies.

If you repeated courses, select Yes and

| Am Mot Adding Any Repested Courses
CHIO STTE UNIVERSITY ) | g am ‘

Transcript

Fall 2016

CHEM 1211 Freshman Ci Chomintry

MATH 1113 Precaloubn Muashcrmatica

E & B
B

BIOLTIET Primciplen of Ealegy
BIOL THIL Principlon of Eakgy 100 3

BB CHEM 1277 Freshman Cf Ckemintry 1.00 35

CHEM 1212 Freshman I Chcmintry 300
click Continue. Then, click the plus sign next to B B R
S BIOLTIEE Drinciples of Enlegy 00
the repeated courses for each college or e
FEYC 1M1 Elementary b Bapchology 00

university you attended.

ARET 1080 Three-Dimer Birt 300




Transcript Review:
AP Courses

Advanced Placement Credit

® This step indicates if you received
Advanced Placement (AP) credit on
the College Board Advanced
Placement Exams for any of your
courses.

® Ifyou received AP credit,

click the plus sign next to the
advanced placement courses. Be
sure to only select courses that are
clearly marked as AP on your
transcript.

OptomCAS

select Yes and click Continue.Then,

My Application

Sections Complered

Ieges Attended ./

Transcript Entry

Transcript Review

Add Program

Submit Applicat

Select Your Advanced Placement Credit Courses Below

Identify course credits fulfilled by Advance

clearly marked as Advanced Placement on your transcript. Ifyou

Advanced Placement that do not match the transc'ipi, you' selection

during the v

erification pros

will be identifyl g other types of test credits (if applicable)
ced Placement credits only.

please select Adva

UNIVERSITY OF
GEORGIA Transcript @

Fall 2019

‘COURSE CODE COURSE TITLE

iden

as your n,

ext

d Placement exams. Select courses on
tify courses as
will be modified

step,

ly

PSYC1000 Elementary Px

RIOI 1107 |

Prin Riolaev |

Rioloov



Transcript Review:
Additional Tests

OtherTest Credit

® Indicate if you received credit for tests other than the AP exam, including International
Baccalaureate (IB), CLEP, DANTE, Regents, or Institutional/Departmental exams (i.e.,
courses you "tested out of" at college or university).

® Ifyou received test credits, select Yes and click Continue. Then, click the plus sign next to
the courses. Be sure to only select courses that are clearly identified as test credits on
your transcript.



Transcript Review:
Honors Courses

Honors Courses

® Indicate if you took any honors courses, which are generally college or university
courses taken at an honors level. These are usually designated with an "H" in the
course number on your transcript. Note that earning Latin honors upon graduation
does not mean your courses are retroactively considered "Honors."

® Ifyou took honors courses, select Yes and click Continue. Then, click the plus sign
next to the courses. Be sure to only select courses that are clearly identified as honors
on your transcript.




Transcript Review:
Study Abroad

Study Abroad Courses

® Ifyou studied abroad, indicate the courses you took as part of your institution's
study abroad program. Refer to the Sending Transcripts section for more
information.

® Ifyou studied abroad, select Yes and click Continue. Then, click the plus sign next
to the courses.



Standardized Tests

My Application

Standardized Tests

The schools and colleges of optometry may requine applicants to take the QAT or some may sccept ancther official standardized =am
such as the GRE. Applicants are encouraged to contact the schocls and colleges for their =am requirements.

Tha OAT mxam must have been taben after June 30, 2018 in order for your soores 1o be considered by schocls and colleges of optometry
IDAT temst score reports should be sent sbsctromically to OptormCAS directly through the DAT. Flesse refer to the Applicant Help
Canter for further information and guidance on sending your scores to OptormCAS. Both OAT and GRE test soores may be self-reported
in this section.

Pleass induds information about the tests you hawe taken or plan to take. ¥ou may add or update this information at amy time pricr o
subrmission. Once you have submitted, yau will be able to add additional tests as well a5 update the anes marked “plan to mke!, but you
will not be sble to update or delste completed tasts.

| Am Mot Adding Any Standardized Tests

Self-Reported Test Scores

You can self-report your Standardized Test scores or report tests you plan totake in the Standardized
Tests section. Some of the programs you apply to may require you to report certain test scores; be sure
to check with your programs to ensure you are completing all requirements.

Note that self-reporting your scores is not the same as providing official scores to your programs. If your
programs require official test scores, see Sending Official Test Scores for more information.

Click here for information on reporting your OAT scores.

Add aTest Score

Navigate tothe Standardized Tests section.

Find the test you took in the list and click Add Test Score.In some cases, you may only be able to enter
scores for certain tests.

Select Yes under Have you taken the test.
Enter the date you took the test.

Enter all applicable scores.

Click Save This Test.

After submitting your application, you can continue to add new test entries to this section, but you
cannot update or delete previous entries.

Add aPlanned Test

Navigate tothe Standardized Tests section.

Find the test you took in the list and click Add Test Score. In some cases, you may only be able to enter
scores for certain tests.

Select No under Have you taken the test.
Enter the date you plan to take the test.
Click Save This Test.

Add a Test Not Listed

Click Add a Standardized Test at the bottom of the page.
Select the test from the drop-down.
Select whether you took the test or not.

If you select No, enter the date on which you plan to take the test. If you select Yes, enter the test date,
indicate if the test was internet-based (IBT) or paper-based, and enter the Test Registration ID.

Click Save this Test.


https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Sending_Your_Official_Transcripts_and_Test_Scores_to_OptomCAS/Sending_Official_Test_Scores_to_OptomCAS/Official_OAT_Scores

Official OAT Scores

The Optometry Admission Test (OAT) is a standardized examination designed to measure general
academic ability and comprehension of scientificinformation. OptomCAS programs may require
applicantsto take the OAT or some may accept another official standardized test, such as the GRE.
OptomCAS recommends that you contact your programs directly to determine their requirements.

If OAT scores are required, you must request that ADA send your official OAT scores electronically
to OptomCAS. Paper copiesare not accepted.

After you request your scores, make sure that you also self-report your OAT score in the Standardized
Tests section of the application. It takes approximately 10-12 business days from the date you make
the request to post to your application. Make sure that the name and date of birth on your application
match that on your OAT exam; otherwise, your scores will not automatically post to your account. If
you believe there may be a discrepancy, waituntil ADA processesyour scores, then contact customer
service so they can manually connect the scoresto your application.

Note that when you select at least one US optometry school to receive your official OAT scores, you
grant the Department of Testing Services permission to release your scores to all optometry programs
to which you have applied through OptomCAS, even if you did not originally selectthose schoolsto
view your scores. If your OAT applicationhasno optometry schools selected, then you have not
granted permission to the Department of Testing Services to release your official scores and your
official scores will not be forwarded to OptomCAS. Only the schools you apply to through OptomCAS
will receive your OAT scores once your OptomCAS applicationis complete.

Onceyour OAT scores are attached to your application, they cannot be removed should you

decide you no longer want your programs to view them. Your OAT scores will also remain attached to
your applicationifyou re-apply. We recommend researching your programs to determine whether you
want your OAT scoresto be part of your application before you request them.

¢  CLICK HERE FOR GRE INFORMATION


https://www.ada.org/en/oat
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Sending_Your_Official_Transcripts_and_Test_Scores_to_OptomCAS/Sending_Official_Test_Scores_to_OptomCAS/Official_GRE_Scores

| etters Of Evaluation

Before You Begin

Letters of recommendation (sometimes called Letters of Evaluation or Letters of Reference) are submitted by the
recommenders themselves; they cannot be completed or submitted by the applicant or another party on behalf of

the recommender. OptomCAS is not responsible for verifying recommenders' identities. If a discrepancy is found,
OptomCAS reservea the right to contact the appropriate individuals to investigate and to share the discrepancy with all
programs.

Before getting started, consider the following:

® All letters of recommendation must be submitted electronically by recommenders using Letters by Liaison, the
Recommender Portal for OptomCAS.

® Research each program's requirements. You should determine whether your programs have specific requirements
regarding recommender roles or relationships before listing recommenders on your application. Many programs have
strict guidelines and completed letters of recommendation cannot be removed or replaced.

® Prepare your recommenders. Once you choose your recommenders, be sure to inform them about the process and that
they will be completing the letters of recommendation electronically. We recommend getting their preferred email
address and asking that they monitor that inbox for your request (which will come from optomcasinfo@optomcas.orqg),
including any junk or spam folders.

Requirements

®  You are required to request at least 1 and may request a maximum of 4 letters of recommendation. If you want to
submit more, send those additional letters of recommendation directly to your programs.


https://help.liaisonedu.com/Letters_by_Liaison_Help_Center
https://www.optomcas.org/information-about-schools-colleges/letters-of-recommendations/
mailto:optomcasinfo@optomcas.org

L etters Of Evaluation

Submit a Request

® Inthe Letters of Recommendation section, click Create ~ OptomCAS
Letters of Recommendation Request. = S
® Enterthe recommender'sfull name and email address. Letters of Recommendations
® Selectthe date by which you would like this letters of (a Create Letters of Recommendation Request

recommendation completed.
Sections gompfstad

® Entera briefmessage or note for the recommender. S

Letters of Recommendations

® Select whether youwant to waive your right of access to the - — ‘
letters of recommendation. See Waiver below.

# Last Mame
= Email Addrecs

& Due Date -

® Clickthe checkboxesto indicate your permission forus (and
programs)to contact your recommenders.

Message to the evaluator

® C(lick SaveThis Letters of Recommendation Request to
submitit. Once youdo so, an email isimmediately sent to the
recommender.

Waiver of Evalustion
# | wakee my right of acoess ta this evaluation. Yes Ha

= Permission to Contact Reference

® Confirm with your recommendersthat they received the
email notification.

* Permission for Schools to Contact Reference

® Use the Check Status tab to monitorthe status of your
letters of recommendation. Completed letters of
recommendation are markedas"Complete"and have a
Complete Date listed. Follow up with your recommenders if
their letters of recommendationare still marked as
"Requested" or "Accepted."Itis your responsibility to ensure
that letters of recommendation requests are received and
completed on time. We will not notify applicants about

issing letters of recommendation.

| wderstand that the schools to whach 1am ipf.-.rg mary contact the nefisnes
further darification of the informatcn prossded, and | heneby gve permission for the




L etters Of Evaluation

Resend the Letters of Recommendation Request

If you need to resend a request:
Inthe Letters of Recommendation section, locate the request you wish to resend.
Click the penciliconto edit the request.

Scroll to the bottom of the page and click Resend this Letters of Recommendation Request.

Change the Recommender's Email Address

If you entered an incorrect email address for any recommender (or if any recommender asks that you send the request to a different email address), you must
delete these requests and then re-add them with the correct email.

The Family Education Rights and Privacy Act of 1974 (FERPA) gives you the right to access letters of recommendation unless you choose to waive yourright of
inspection and review. Prior to requesting any letters of recommendation, you are required to indicate whether you wish to waive your rights. OptomCAS will
release your decision to waive ornot waive access to your recommenders and designated programs. Your waiver decision serves the same purpose as a legal
signature and is binding.

Selecting Yesindicates to ?rograms that your recommender completed their letter of recommendation with the understanding that you would not be able to
view it. This means you will not be able to see the content of the letter of recommendation. Programs may view thistype of letter of recommendationasa
more accurate representation of anapplicant's qualifications.

Selecting Noindicates to programs that your recommender completed their letter of recommendation with the understanding that you may choose to view it
in the future. Selecting this option does not allow you to view your letters of recommendation via the application. If you do not waive your right to view the
letters of recommendation, you may ask your recommender for a copy of the letter. Programs may view this type of letter of recommendation asa less
accurate representation of anapplicant's qualifications.

Onceyou make a selection, you can't changeit, so consider the choices carefully.

Waiver of Evaluation

ve my right of access to this evaluation Yes No

* Permission to Contact Reference

* Permission for Schools to Contact Reference

understan which | sm applying




Four Letters Of Evaluation

You must have a minimum of 1 requested evaluation
in order to submit your application. You may enter a
maximum of 4.

If the evaluation has been sent, a green STATUS box
appears under the Evaluator’s name.

If the letter of recommendation has yet to be sent an
orange STATUS box will appear.

Make sure to check the evaluation requirements for

the different schools because there also may be some
slight variations between schools on how many

Overall Status

recommendations they want from specific individuals.

> Transcripts

V' Letters of Recommendstions

John Smith
ndeddual

Letters of Recommendations

You must have a minimum of 1 requested evaluation in order to submit your application. You may enter a2 maximum of 4

In this section, you can send requests for | frecommendation. Letters of Recommendztion (sometimes called Letters of
Evzluation or Letters of Reference) zre submitted by the recommenders themselves viz Letters by Lisison, our recommender portal; they
cannot be completed or submitted by the applicant or another party on behalf of the recommender. Click here for more information.

You can edit and delete requests that are in Requested or Accepted status. Once a request is Completed, you cannot make any changes
regardless of whether you've submitted your application or not.

Smith, John /| &
—°

Evaluation Request: Individusl Requestad  Submittad: 05/13/2020

Create Letters of Recommendation Request

+) Creste Letters of Recommendation Request

Amived 0 of 1

Requested ) Accepted Dof 1



| etters Of Evaluation

When an applicantsaves an evaluation request, the evaluator will receive an email request to
complete the evaluation.

The email will include a linkto an online portal where the evaluator can upload a letter.

Tue 5/9/2017 10:51 AM
optomcasinfo@optomcas.org

Evaluation Request Submitted

Click here to downlead pictures. To help protect your privacy, Outlook prevented automatic downlead of some pictures in this message.

_has applied for admission to OptomCAS and has requested that you provide an online evaluation of their capabilities as part of their application. The deadline to submit your evaluation of_l, 2017

Access the CAS Evaluator Portal

You may also copy and paste the following link into your browser to access the OptomCAS Evaluator Portal:

https://evaluator liaisoncas.com/evaluator/login

If this is vour first time accessing the Evaluator Portal, you will need to create an account. If you have previously created an account, use the logon information previously established to log back in and complete this evaluation. If you do not remember
vour password and need to reset it, please click the forgot password link.

_pmvided the following comments to vou in their evaluation request:

If you have any questions about this evaluation request, please contact OptomCAS Customer Service at (617) 612 2888 Monday through Friday, 9:00 AM to 5:00 PM Eastern Time.

Sincerely,

OptomCAS Staff



® When an applicantsavesan
evaluation request, the evaluator
will receive an email request to
complete the evaluation.

® OptomCAS does not provide a
prompt or set of characteristicsto
includein the letter.

® Evaluators are encouraged to
provide information about the
applicant’s academic ability,
character, time management
skills, etc.

® Letters should be on letterhead
andinclude a signature.

| etters Of Evaluation

Jane Smith
CAS ID: 9335870187

Requested Com iletion I:Iat\e_

EMAIL.
PHONE: +17055420444
CAS,Organization,Pregram: OptomCAS, NONE, NONE

Relationship

How long have you known the applicant?
How well do you know the applicant?
In what capacity do you know the applicant?

Are you an optometrist?

If you are an optometrist, at which school did you receive your
degree:

Evaluation Ratings

Intellectual Ability
Leadership

Oral Communication
Reaction to Criticism
Team Skills

Written Communication
Overall Evaluation
Integrity

Organizational Skills

Self Awareness

EJ B E] E]E



Experiences

Overview

In this section, you can enter your professional experiences in several categories, or types. Review the type
definitions below, consider the duties you performed during the experience, and use your best judgment to
determine which category your experience falls into. If you have any questions about your experiences
fulfilling an individual program's requirements, inquire with that program directly.

Although you can enter any experiences that you believe are relevant to your application, we recommend
focusing on those experiences within the last 10 years and at the collegiate level and above. Enter only current
and in-progress experiences, and check your program's requirements regarding documentation.

Experience Types

Employment: All paid work done outside of the optometry field; for example, a retail or restaurant
job.

Extracurricular Activities: Related activities you would like your selected programs to review; for
example, non-optometric academic clubs and competitive teams. Do not include paid work
experience in this section.

Optometric Experience: All paid and unpaid optometric work experience with the exception of
shadowing/observation and volunteer experiences.

Shadowing: Time spent officially following and observing a health care professional at work,
preferably in the optometry field.

Volunteer: Allvolunteer work; for example, working for Habitat for Humanity, tutoring students,
participating in or working for a fundraiser walk or blood drive, etc.




My Application

Experiences

Add Your Experiences

Experience Type

Organization

Supervisor

Add Program

Experience Dates

tatus

2d Academic Cradit

Enter Your Experience

Click Add an Experience.
Select the appropriate experience type from the drop-down.

Enter information about the organization where the experience
took place.

Enter information about your supervisor at the organization. This is
a person that programs can contact to verify that this experience
occurred. If the experience was a student-organized group and
there was no advisor, list a member who can verify your
experience.

Enter the date or date range in which the experience took place.
Note that your experiences will not display on your application in
any specific order, regardless of the dates entered.

Enter additional details about the experience, including the title of
the experience and the time commitments. Enter the average
weekly number of hours that you completed for this experience
during the date range that you indicated.

Select Yes or No toindicate a release authorization to allow your
selected programs to contact the organization.

Click Save & Continue.

® Notethat you cannot repeat hours between Experience types. So, if
position duties encompass more than one section, enter the position in
both sections and divide the hours and duties accordingly.



Utilize Core Competencies

There are 15 Core Competencies created by the AAMC (Association of American
Medical Colleges) and you can utilize these Core Competencies to help you write
your 600-character experience descriptions. Although this was created for pre-med
students, it is still useful for your descriptions. A competency is an observable
behavior that combines knowledge, skills, values, and attitudes related to a specific
activity. There are four categories: Interpersonal, Intrapersonal, Thinking and
Reasoning, and Science

The work and activities you are already involved with, and your life experiences,
likely demonstrate these competencies. For example, you can demonstrate the
scientific inquiry competency by excelling in scientific research, illustrate a service
orientation competency by leading a service trip, or show capacity for improvement
in a reflection at the end of your description.

Use the AAMC core competencies to guide what you will say that you did and gained
from your experience.

Carefully compose and proof-read your descriptions.

Click here for a Core Competencies Worksheet.



https://www.aamc.org/services/admissions-lifecycle/competencies-entering-medical-students
https://prehealth.uga.edu/_resources/documents/core_competencies_worksheet.pdf

Interpersonal Competencies

Service Orientation: Demonstrates a desire to help others and sensitivity to others’ needs and feelings;
demonstrates a desire to alleviate others’ distress; recognizes and acts on his/her responsibilities to society;
locally, nationally, and globally.

Social Skills: Demonstrates an awareness of others’ needs, goals, feelings, and the ways that social and
behavioral cues affect peoples’ interactions and behaviors; adjusts behaviors appropriately in response to
these cues; treats others with respect.

Cultural Competence: Demonstrates knowledge of socio-cultural factors that affect interactions and behaviors;
shows an appreciation and respect for multiple dimensions of diversity; recognizes and acts on the obligation to
inform one’s own judgment; engages diverse and competing perspectives as a resource for learning, citizenship,
and work; recognizes and appropriately addresses bias in themselves and others; interacts effectively with
people from diverse backgrounds.

Teamwork: Works collaboratively with others to achieve shared goals; shares information and knowledge with
others and provides feedback; puts team goals ahead of individual goals.

Oral Communication: Effectively conveysinformation to others using spoken words and sentences; listens
effectively; recognizes potential communication barriers and adjusts approach or clarifies information as
needed.




Intrapersonal Competencies

Ethical Responsibility to Self and Others: Behaves in an honest and ethical manner; cultivates
personal and academic integrity; adheres to ethical principles and follows rules and procedures;
resists peer pressure to engage in unethical behavior and encourages others to behave in honest an
ethical ways; develops and demonstrates ethical and moral reasoning.

Reliability and Dependability: Consistently fulfills obligations in a timely and satisfactory manner;
takes responsibility for personal actions and performance.

Resilience and Adaptability: Demonstrates tolerance of stressful or changing environments or
situations and adapts effectively to them; is persistent, even under difficult situations; recovers from
setbacks.

Capacity for Improvement: Sets goals for continuous improvement and for learning new concepts
and skills; engages in reflective practice for improvement; solicits and responds appropriately to
feedback.



Thinking and Reasoning
Competencies

» Critical Thinking: Uses logic and reasoning to identify the strengths and weaknesses of
alternative solutions, conclusions, or approaches to problems.

» Quantitative Reasoning: Applies quantitative reasoning and appropriate mathematics to
describe or explain phenomena in the natural world.

» Scientific Inquiry: Applies knowledge of the scientific process to integrate and synthesize
information, solve problems and formulate research questions and hypotheses; is facile in the
language of the sciences and uses it to participate in the discourse of science and explain how
scientific knowledge is discovered and validated.

» Writen Communication: Effectively conveys information to others using written words and
sentences.




Science Competencies

» Living Systems: Applies knowledge and skill in the natural sciences to solve problems
related to molecular and macro systems including biomolecules, molecules, cells, and
organs.

» Human Behavior: Applies knowledge of the self, others, and social systems to solve
problems related to the psychological, socio-cultural, and biological factors that
influence health and well-being.




Volunteer

Service Orientation, Collaboration, Teamwork, Oral

Communication, , Critical Thinking, Social
Skills, Resilience and Adaptability

We deliverart programs to area senior citizens. As Vice President, |
coordinateinteractionsbetween members and the community to
cultivate through art. For
example, | collaborated with the executive board to plan monthly
activities with local nursing home residents, guiding them through
crafts and facilitatingconversations. During the pandemic, we
maintained membership connections by shifting to a remote
approach, creating projects together over Zoom to give to the
residents. We use the




Employment

Reliability and Dependability, Collaboration, Teamwork, Oral
Communication, Critical Thinking, Social Skills, Resilience and
Adaptability

As a host, | was responsible for greeting and seating 50 groups
of customers per shift. | coordinated with the wait staff to
balance service stations and ensure that customer needs were
met. During peak hours | communicated with the team to help
any sections that were overwhelmed while also cleaning tables
as needed to seat more patrons. After 4 months | was
promoted with the added responsibility of training new wait
staff and resolving customer complaints. | learned how to
deescalate tension and think clearly in stressful situations.




Achievements

Overview

Achievement Types

® Awards: Awards received as a prize, such as trophies and medals.

Add an Achievement

Click Add An Achievement.

Select the type of achievement.

Enter the name of the achievement.

Enter the name of the organization that presented the achievement, if

applicable.

Enter the issued date.

Enter a brief description, especially if the achievement is not clear based
onits title. You can also note if any special circumstances surrounded it.
If your achievement was awarded multiple times (e.g., Dean's List), use

this field to explain that instead of creating multiple instances.

Click Save This Achievement. Your saved achievements will not display
in any particular order, regardless of the order or dates you enter.

Note that once you submit your application, you cannot edit or remove
your achievements; however, you can continueto add new

achievements, as needed.

In this section, you can enter any relevant professional or academic achievements in several categories, or types. Review the definitions below,
consider the achievement you earned, and choose the category that you think best fits.

Although you can enter any achievements that you believe are relevant to your application, we recommend focusing on those achievements within
the last 10 years and at the collegiate level and above.

® Honors: Honors received as a special distinction for work done, including Dean's List and memberships in honor societies.

.
Add Your Achievements x
Update your achievements any time prior to submission. After submission, you can add more achievements. However, you cannot
vpdate or delete compieteg achievements
ncicates requires fald

Achievement Details

yes. Select Achisvement Type v

lamea of Prazenting

Organization

ued Date E| ’



Program Materials Section

If the specific programs you are applying to have any
additional application requirements, use this section to

provide the requested information. You can also view .
important information about each program you are = Progl’am Ma’fel‘lals
applying to, including deadline requirements. =

o4 Sections Completed

Overview

® The Program Materials section includes
additional information and requirements

for the programs you selected in Nova Southeastern University College of Optometry
the Add Programs section. Each NOVA Southesstem Univerity Colleg of Optometry

program's requirements may vary, so it's

important you review this section in Southern California College of Optometry

detai | . Southern California College of Optometry

[
Y.OUI" Sele(_:ted progr_ams appear on the left University of Alabama-Birmingham School of Optometry
side of this page; click each program's LTS S LS S N LB I
name to begin your review. Note that
depending on your

\ . : The Ohic State University College of Optometry
program's requirements, you'll see one or The Ohio State Universty Colleg of Optometry

more of the tabs outlined below.



https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Starting_Your_CASPA_Application/Adding_and_Deleting_CASPA_Programs

Program Materials

Home
® The Home tab contains the Program Details provided by each program at the start of the application cycle. It includes
deadlines and other information specific to the program. Be sure to review this page carefully for any additional instructions,
information, and/or requirements.
Documents

® The Documents tab is only available for certain programs. If applicable, you can upload documents that will only be visible to

that particular program. Documents that do not have a red asterisk are optional and do not need to be uploaded for you to
submit your application.

Contact the program directly if you have any questions about their specific requirements.

R yourdprogram provides a PDF form to fill out and upload in this section, you must save and upload it as an image.
Depending on your computer's operating system, there may be multiple ways to do this; a Google search can point you in the
right direction.

Once your application is submitted, you cannot re-upload, update, or edit the documents in any way; however, you can
upload new documents.

Prerequisites

® The Prerequisites tab is only available for certain programs. In it, you can assign courses you took (or plan to take) to fulfill

the program's required prerequisites. You must complete Transcript Entry and Transcript Review in order to complete this
section.

Note that assigning these courses does not necessarily mean you meet the program's prerequisite requirements; the
program wants you to self-identify these courses for their review. Contact each program directly if you have questions about
these prerequisites.

Assign a Prerequisite
¢ Click Assign Course.

Click the plus sign next to the course(s) that you believe fulfill the prerequisite. You can match multiple courses to one
prerequisite, if applicable.

Click Save and Exit.



Program Materials

Questions

The Questions tab is only available for certain
programs. Here, you can answer questions
specific to each program. Questions may be
multiple choice or open-ended text boxes.
Some programs require an additional essay.
Contact each program directly if you have
questions.

Select your answers for each question and then
click Save My Responses. If copying a
response into a text box, check for possible
formatting changes. We suggest using simple
formatting, as tabs, italics, multiple spaces,
etc., will not be saved. To delineate

paragraphs, type a double return between each
paragraph.

+ Please describe what inspares your d

My Application

& 1! ®

The Ohio State University College of Optometry

Deadline: 03/01/2022

Documents Prerequisites

oredd liald

After you submit your OptomCAS application, it will be reviewed by all schools to which you have applied. Apglicants to The Ohio
State University College of Optometry will be invited vis email to submit a brief supplemental application that will provide

additional information for our Admissions Committes to consider. There are no essay questions on our supplemantal application.

Feel fra= to contact our admissions office, by phone at 614-262-2647 or email (admissions @optometry.osu.edu), if you have

questions about our supplemental application process or visit:

https:jjoptometry.osu.eduwelcome-future-studants

Essay Question

and motivation, the basis for your in!

Optometry Admissions Test (OAT) Information
If you have schedued an QAl mam, please indicate your planned test date

-

If you have an QAT PIN number, please prowde it below

for becoming an optometrist, induding your
metry, and your future career goals. Youl

preparation for training in this profession, your aptitude

r essay shoudd be bowted to 5000 characters.

If you took the DAT, GRE, MCAT, or the PCAT instead of the OAT, please contact the Office of Admissions

at 614-247-6426.



Personal Statement (Essay Question)

1 page; 4,500 characters including spaces. You will find the personal statement (often identified as an essay question) located under
each programs question tab.

Please describe what inspires your decision for becoming an optometrist, including your preparation for training in this profession, your
aptitude and motivation, the basis for your interest in optometry, and your future career goals.

Traits to express: motivation, academic preparedness, articulate, socially conscious, and knowledgeable about optometry.
Write about your experiences and any qualities that will make you stand out.

Click here for the PPAO online Personal Statement Guide.

Personal Statement:

% Please describe what inspires your decision for becoming an optometrist, including your aptitude and motivation, the basis for your interest,
and your future career goals. (4500 characters)

A

0 word 0/4500


https://ppao.uga.edu/resources/PS/

PERSONAL STATEMENT ADVICE FROM THE UGA CAREER CENTER

Writing Your
Personal Statement

UNIVERSITY OF

g GEORGIA

© Career Center

There is no one way to write a personal statement, but there are some best practices and core
elements of personal statements. Use some of this information to start writing; consider
attending a personal statement workshop or setting up an individual appointment with your

Career Consultant to fine-tune your statement.

Structuring Your Statement

Organize your Personal Statement just like you
would any other essay: introduction, body,
conclusion. Each body paragraph should be
structured using PEEL:

Point- topic sentence- what is the point you
want to make?

o Evidence— make your point— what evidence
SUppOLLS your point?

o Explanation— explain your point— why is this

relevant to the program you are pursuing?

o Link- link your point to the next paragraph.

Do's & Don'ts

DO: Tell a story, find an angle, be
specific.

DO: Write well & proofread!

DO: Use a clean, professional format.
DO: Stay within the word/character
limit.

DON'T: Speak in clichés or generalities.
DON'T: Preach, whine, condescend, or
repeat info from your resume.

DON'T: Submit supplemental
materials unless they are requested.

4 Key Components of
Your Statement

1. Motivation

Why do you want to pursue this career?
Think about your initial aspiration and
your ongoing preparation.

2. Fit

How do you know this is the right
career for you? Think about the values
and personal qualities you possess that
make you a good fit for this career.
Consider how they match the
profession.

3. Capacity

How do you know that you have what it
takes to be successful in this field?
Assess your skills, strengths,
weaknesses, and challenges. Put them
in context of this profession.

4. Vision

How do you want to impact the
profession? Consider broad and specific
goals.

Adapted from University of Minnesota “Personal
Statemnents for a Health Program,” zon7

Top 10 Tips for Writing Success

1. Plan ahead - time and content. Give yourself more time than you think you need to write your
document. Identify the main points you wish to include before you start writing.

2. Narrow your purpose. Be sure you understand the directions you were given, and choose a narrow
focus. Each sentence and paragraph should support your purpose and consider your audience.

3. Start in the middle. Introductions and conclusions often prove to be challenging to write. Startin
the middle and just begin writing.

4. Embrace terrible first drafts. Allow yourself to make mistakes. Just write, knowing that you may
throw out drafts entirely or make significant revisions. Remember that writing is a process.

5. Use strong action verbs. Limit state of being verbs (“is,” “are,” “was”) to only two or three per
paragraph. Instead, use strong action verbs to make your writing more interesting.

6. Write in active voice. Using active voice instead of passive voice makes your writing easier to read.
For example, write “I used Adobe InDesign to create engaging and creative publications” instead of
“Adobe InDesign was used to create engaging and creative publications.”

7. Streamline your words. Avoid clutter, ensuring that each word adds to your purpose. At times,
fewer words lead to strong sentences. For instance, “There are many people who are affected by a fear
of public speaking” could be improved by writing “Many people fear public speaking.”

8. Use variety of sentence structures and lengths. Using the same sentence structure and length
over and over again leads to dull writing. Instead of writing “I went to the grocery store. I bought
some delicious chocolate chip cookies.” Try “I went to the grocery store and bought some delicious
chocolate chip cookies.”

9. Use transitional words and phrases. Transitions ensure that your sentences and paragraphs flow
nicely for the reader. Simply repeating select words from one paragraph to the next serves as a useful
transitional tool. Words like “additionally,” “however,” “therefore” and “consequently” can help
with transitional flow as well.

10. Start and end strong. Capture your reader’s attention with an interesting opening that introduces
your topic and supports your purpose of writing. A strong conclusion sums up your purpose and
leaves the reader with a positive impression.

Reflective Writing Prompts

Use these prompts to practice writing personal content with details and structure.

1. If I could talk to my childhood self, the one thing I would say is...

2. What surprised you most about your life or life in general?

3. Write about a moment in your life you wish you could freeze and preserve.
4. Imagine living the day as someone else.

5. Write about a promise you want to make to yourself and keep.

6. I feel most energized when...

Adapted from the University of Minnesota “Personal Statements for a Health Program,” 2017



Submit Application

® Before Submitting
® Before you submit your application, be aware of the following:

® You can make limited changes after you submityour application. You can add new test scores,
experiences, achievements, and/or certifications (where applicable), but you cannot edit existing
entries. You can also update letters of recommendation with "new" or "in-progress" statuses and select
additional programs to apply to. All other sections are read-only. Updating details are found here.

You can submit yourapplicationbefore yourtranscripts and letters of recommendation are
received. Please note, however, that OptomCAS will not review your application until all your
transcripts, payments, and letters of recommendation are received.

® Do notwait until the last minute. You can submit your application up until 11:59 PM ET on the
deadline date; however, ensure you allow for time to complete the required payment section. You
must click Submit and complete the final payment information before the deadline in order to
guarantee your submission is accepted. Additionally, be aware that during the busiest times for the
OptomCAS you may experience page loading delays, and these may occur outside of customer
service's hours of operation. OptomCAS cannot grant deadline extensions if you miss your deadline;
contact your programs directly for more information.



https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Submitting_and_Monitoring_Your_OptomCAS_Application/Before_and_After_You_Submit_Your_OptomCAS_Application/03_Updating_Your_Application

Submit Application

**%(Click here to view video.



https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Submitting_and_Monitoring_Your_OptomCAS_Application/Before_and_After_You_Submit_Your_OptomCAS_Application/01_Submitting_and_Completing_Your_Application

Submit Application

Submitting Your Payment

® When you are ready to submit your application, go to the Submit Applicationtab and click Submit.
Payments can only be made in the application via a credit card. We accept Visa, Mastercard, American
Express, and Discover. Credit card payments cannot be made over the phone.

® Once you submit your application and payment, click View Payment History for each program on
the Check Status page to confirm your payment's receipt.

Refund Policy

® Because your designated programs have access to your information as soon as you submit your
application, norefunds can be issued forany reason (this includes missed deadlines and programs no
longer accepting applicants).

® Before submitting your application, you are prompted to review and agree to the OptomCAS Release
Statement. This agreement includes a clause about the refund policy. As an applicant, it's your
responsibility to complete your application correctly, monitor the status of your application, ensure all
required materials are received and posted to the application, respond to all notifications in a timely
manner, and adhere to the deadline requirements posted by each program to which you have applied.

After Submitting

® You'llreceive a confirmation email acknowledging that your application was submitted. Note that
submitting does not mean your application is being reviewed by your programs. Depending on what
materials were already received, submitting changes your application status from "In-Progress" to
"Received" or "Complete."



https://help.liaisonedu.com/CASPA_Applicant_Help_Center/Submitting_and_Monitoring_Your_CASPA_Application/Before_and_After_You_Submit_Your_CASPA_Application/3_Checking_Your_CASPA_Notifications_and_Status

Completing Your OptomCAS Application

® Your application must be considered "complete" to be placed in line for verification.
In general, an application is complete when:

® All official transcripts have been received and posted to your application.

® Allrequested letters of recommendation have been completed and submitted to
OptomCAS.

® Your application fee payment was submitted and marked as received.

® You submitted your application and received an email confirming it was successfully
submitted.

® Your application Program Status is "Complete."
PP g P

® Note that your selected programs may have specific requirements for

completion (i.e., supplemental applications, official transcripts, document uploads,
etc.). We recommend contacting your programs directly to ensure you are meeting
all requirements. Failure to submit all required materials may jeopardize your
eligibility for admission consideration. Review each program's homepage to ensure
you are meeting all requirements.



https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Filling_Out_Your_OptomCAS_Application/Program_Materials/OptomCAS_Program_Materials

CheckYour OptomCAS Notificationsand Status

Notifications

® Asyou progress through the application process, you'll receive important notifications and critical alerts.
Applicants are responsible for monitoring these notifications and following up on any required actions. To
view your notifications, click View My Notifications on the left side of the application dashboard.

Application Statuses

® Applicants are responsible for monitoring the status of an application. Notifications are not sent for any
missing items. To help you keep track of your application and all materials, click Check Status at the top of

the application dashboard.

® Keep in mind that it takes 7-10 business days from the date of receipt to post transcripts and official test
scores to your application. Letters of recommendations are immediately updated once received from your
recommender.

®  Your application status may be:
® InProgress: Yourapplication has not yet been submitted or you haven't paid the application fee.
® Received: Yourapplication has been submitted, but you are missing required documents.

® Complete: Allrequired materials were received and your application is in line for verification and is considered
complete. Note that your programs may require additional materials for your application to be considered complete.
Check with each program for more details. Once your application enters this status, it takes two weeks (on average) to
move to the Verified status.

Undelivered: This statusindicates that an error was found and your application was returned to you for corrections.
See Correcting an Undelivered Application.

Verified: Your application was processed and, if applicable, your GPA was calculated and made available to your
programs. You'll receive a confirmation notification that your application was verified. Once your application is
verified, you should direct any questions about its status to the program(s) you applied to.


https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Submitting_and_Monitoring_Your_OptomCAS_Application/Verification_and_GPA_Calculations_for_OptomCAS/2_Correcting_an_Undelivered_Application

CheckYour OptomCAS Notificationsand Status

Transcript Statuses. If you submit transcripts to OptomCAS, your transcript's status may be:

Not Arrived: This status indicates that your transcriptisstill being processed and has not been posted to your
application yet.On average, it takes up to seven business days for your transcript to post to your application
from the date OptomCAS received it.

Arrived: This status indicates that your transcript has been processed and is now posted to your application.
Your transcript will be shared with all your programs.

Letters of Recommendation Statuses. If you submit letters of recommendation requests,
your letter of recommendation's status may be:

Requested: This status indicates that the request was sent to the recommender, but they have not accepted
or declined it. They must accept your request before they can submit their letter of recommendation.

Accepted: This status indicates thatthe recommender acceptedyour request but has not yet submitted their
letter of recommendation.

Completed: This status indicates that the recommender completed and submitted their letter of
recommendation and it was sent to your program(s).

Declined: This status indicates thatthe recommender declined your letter of recommendation request. You
can click Update Letters of Recommendation to add a new letters of recommendation request.

Expired: This status only appearsonce the cycle closes. Letters of recommendation can nolonger be
submitted. Review the OptomCAS Cycle Dates page to learn the final dates when you can request letters of
recommendation and your recommenders can complete letter of recommendation requests.

Test Score Status. If you submit official test scores to OptomCAS, your official test score's

status is listed as Accepted with the date OptomCAS received it.



How OptomCAS Programs Receive Your Application

When Programs Review Your Application

® Onceyou pay for and submit your application, you'll receive a confirmation email and we'll send your
application electronically to your programs. Your programs choose when to review your
application. Once your application is verified, contact the programs directly with any questions about
your application's status.

Why Programs Don't Receive Your Application. Programs don't receive your application
when the following occurs:

® You did not submit your application to the program.
® You did not submit payment.
® Your application has an Undelivered status.

® Your application has been placed on hold. Applications are placed on hold when:

" You have created more than one application account for the cycle, and the duplicates are placed on hold.
" You have chosen to withdraw your application for the cycle.
" Your application has been suspended as a result of a code of conduct or ethics violation.

® A creditcard payment was charged back.

If your application is on hold, contact your program(s) for more information.



Updating Your OptomCAS Application (Academic Update)

Overview

After you submit, you can make limited changes to your application and materials.
Review the changes allowed for coursework, transcripts, and other sections below.

Updating Your Coursework and Transcripts
> What is Academic Update?

® Academic Update allows you to update planned or in-progress coursework that you completed
since your application was originally verified. Academic Update is an optional process; check with
your programs to determine if they require it. During the Academic Update window, you can also
enter new planned/in-progress coursework for the upcoming term(s).

> Am | Eligible for Academic Update?

® You are eligible for Academic Update if you have at least one program in the Verified status by
February 2, 2024. You can find your application status under the Check Statustab. Updates are
available within the following timeframe:

December 15, 2023 and February 2, 2024

You will receive an email when the Academic Update period is open and available.




Updating Your OptomCAS Application (Academic Update)

What Happens When | Update My Coursework?

® Academic Update helps ensure your programs have the most up-to-date information about your coursework. If you update

your coursework during the Academic Update window, OptomCAS verifies your new courses, calculates updated
OptomCAS GPAs, and sends this information to your programs.

Since updated coursework will be verified, you must arrange for your updated official transcripts to be sent directly to
OptomCAS as soon as you receive an email confirmation from them confirming that your Academic Update was successfull
submitted. Do not request that transcripts be sent to OptomCAS beforehand; they will not qualify for Academic Update an
will need to be resubmitted.

Once your new transcripts are received, your new coursework is placed in line to be verified. Verifications occur in

chronological order and on average take two weeks to complete. You will receive an email when your Academic Update is
verified.

® Notethat your application status will remain as Verified throughout the Academic Update process.

Which Courses Shouldl Update?

® You can update any coursework you initially marked as in-progress or planned, as well as add courses that are planned for

the next term. You cannot update terms that are already verified or add terms from previous years (e.g., you forgot to add a
term from 2020). If you are updating coursework as a re-applicant, review Use an Existing OptomCAS Account to Re-apply.

Note that you can only update your grades once during the Academic Update period. Forexample, if you've listed fall
coursework as in-progress or planned, wait until that term is completed and you’ve received your final grades before you
submit your Academic Update. Be mindful of the Academic Update deadline and submit before it closes.

Followthe stepson this page to complete the Academic Updateprocess.


https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Starting_Your_OptomCAS_Application/Creating_and_Managing_Your_OptomCAS_Account/02_Use_an_Existing_Account_to_Re-Apply
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Submitting_and_Monitoring_Your_OptomCAS_Application/Before_and_After_You_Submit_Your_OptomCAS_Application/03_Updating_Your_Application

Viewing and Downloadingthe Full Application PDF

You can download and view your application in PDF format. From the application
dashboard:

Navigate to the Check Status tab and click the download button next to a
program, or

Navigate to the Submit Application tab and click the download button next to a
program.

Once you download the application PDF, you can print it or save it on your
computer.



What is Verification?

Definition

® Verification is the process used to ensure all your coursework was entered correctly and consistently.
Since credit values, grade values, and course subjects vary widely from school to school,
your programs need some type of standardization so they can accurately compare applicants. This
standardization is achieved by using your coursework to create a standard set of GPAs, ensuring you
are compared to other applicants fairly and equally.

® Several things happen during verification:

® Eachcourse you entered inthe Transcript Entry section gets placed under a specific course subject category.

Each grade you entered in the Transcript Entry section gets converted to a OptomCAS grade value.

® GPAs are calculated using the converted grade values.

® Your degrees are confirmed as awarded, if applicable.

® If significant mistakes are found in your application during the verification process, your application
will be undelivered, or returned to you for corrections.

Timeline

® Onceall yourrequired application materials are received, your application's status changes
to Complete and your application is placed in line to be verified. Verifications occurin chronological
order and on average take two weeks to complete. Once your application is verified, you will
receive a notification and your application's status will change to Verified.


https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Filling_Out_Your_OptomCAS_Application/Academic_History/04_Transcript_Entry
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Filling_Out_Your_OptomCAS_Application/Academic_History/06_OptomCAS_Course_Subjects
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Filling_Out_Your_OptomCAS_Application/Academic_History/04_Transcript_Entry
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Submitting_and_Monitoring_Your_OptomCAS_Application/Verification_and_GPA_Calculations_for_OptomCAS/6_Grade_Values
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Submitting_and_Monitoring_Your_OptomCAS_Application/Verification_and_GPA_Calculations_for_OptomCAS/3_Calculating_Your_GPAs
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Submitting_and_Monitoring_Your_OptomCAS_Application/Verification_and_GPA_Calculations_for_OptomCAS/2_Correcting_an_Undelivered_Application

Finding Your OptomCAS GPA Calculations

® You canview your OptomCAS GPAs once your application has been verified. To view
your OptomCAS GPAs:

® Fromthe application dashboard, navigate to the Submit Application tab.
® Clickthe download button located next to any program you applied to.

® Openthe PDF and use the bookmarks to navigate to the Calculated GPA section.

Sookmars LR |
P PRP
R BIOGRAPHIC INFORNATION = Quality Graded
N PROFLE Title T N GPA Score
J ERTH NFORMATION ype Points Hours
: ST FoAE i BCP Totals Subject 2165 67.00 323
P RACEETHNIITY 2 2 .
N OTHER IFORMATION BlOChEﬂ\ISth On the PDF bookmarks menu SUb!ed o 300 30
T FAMLY NNFORMATION Biology/Zoology select "Calculated GPA" to view Subject 1321 40.00 3.30
: o Inorganic Chemisty your GPA charts Subject 240 8.00 3,00
I ACADEMIC HISTORY Subject 29.6 8.00 3.70
T HIGH SCHOOL ATTENDED -
N STANDAROIZED TESTS Subject 20.9 8.00 261
i CUSESATTERED Subject 9.9 300 3.30
W CouRsSEWORK
X Mathematics Subject 222 600 370
kg English Subject 219 600 365
B2 Lisecop i Behavioral Sciences Subject 54.9 15.00 3.66

Click here to learn how to calculate your OptomCAS GPA.

Click here for OptomCAS Grade Value Charts.



https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Submitting_and_Monitoring_Your_OptomCAS_Application/Verification_and_GPA_Calculations_for_OptomCAS/3_Calculating_Your_GPAs
https://help.liaisonedu.com/OptomCAS_Applicant_Help_Center/Submitting_and_Monitoring_Your_OptomCAS_Application/Verification_and_GPA_Calculations_for_OptomCAS/6_Grade_Values

GOOD LUCK!
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